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INTRODUCTION

Washington County selected Potter Lawson, Inc. (PLI) to

revisit and update the 2009 Campus Master Plan for the

use of County land surrounding its current facilities. The

MasterPlan recommends potential uses for theCounty land

from a practical, functional and aesthetic viewpoint while

portraying a cohesive plan with a strong civic identity to the

surroundingcommunity.

The planning process consisted of listening to theCounty’s

perspective, analyzing site conditions, understanding

future growth and graphically representing issues to allow

Washington County to make educated decisions on their

future development. As the planning process continued, the

evolution of two sequential master plan phases emerged;

short-term and long-term. The Campus Master Plan is

based on ever-changing conditions and potential future

building projects that can impact the strategies established

in this report. Therefore, Washington County should

continue toperiodically reviewandupdate theplan toensure

a successful future development of their grounds.

Potter Lawson, Inc. would like to commend all of the

Washington County staff and committee members whose

enthusiasm, diligence and insight during the planning

process allowed the project team to craft this updated

comprehensiveCampus Master Plan.
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1
EXISTING CONDITIONS

Before the preparation of the updated Master Plan could

begin, the existing facilities on theCounty campus and site

were analyzed to allow Washington County and Potter

Lawson to formulate informed decisions regarding the

Short-Term and Long-Term Master Plan studies. Areas

analyzed include:

• SiteBoundaries

• Zoning

• Utilities

• Stormwater Analysis

• Circulation

• Parking / ParkingAccess

• Wayfinding

• Facility Conditions
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1.0 EXISTING CONDITIONS

Site Conditions

SITE BOUNDARIES

The area incorporated in the Washington County Master Plan

consists of four parcels of land totaling approximately one hundred

ninety nine acres. This includes the Samaritan Senior Housing

facility which has beenexcluded from thereport.
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Site Conditions

ZONING
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Site Conditions

UTILITIES
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Site Conditions

STORMWATER ANALYSIS

The Washington County campus is currently served by two

stormwater basins. The first basin, located at the southeast corner

of the campus captures most of the stormwater for the ‘developed’

campus. ThePublic Agency Center (PAC), Government Center, and

the Samaritan Senior Housing contribute stormwater to this basin.

The green space and parking lots west of the Government Center

appear to drain east and are ultimately piped to the east side of the

County campus and diverted into the southeast basin. A second

basin, located at the northeast portion of the campus to the north

of Lang Street, captures stormwater from the Highway Department

facilities, adjacent north neighborhood and adjacent agricultural

lands.
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Pedestrian Circulation

Pedestrian circulation on the Washington County campus

is limited. Pedestrian walkways are provided from parking

areas directly to the campus buildings, but the pedestrian

circulation is challenged when moving across campus and

from building to building. Accessibility, functionality and

safety are all concerns when assessing the current

pedestriancirculation on campus.

Amajor issue forWashingtonCounty is thepedestrian route

between the PAC and the Government Center. With high

volumes of traffic on East Washington Street, the County

has considered bridges, tunnels and signalized pedestrian

crossings, which havemet resistance from theCity of West

Bend and the Wisconsin Department of Transportation. A

second issue for the County is the pedestrian connection

between the Government Center and the east parking lot,

which are separated by Schmitt Memorial Drive. This has

been greatly improved since the 2009 Master Plan by

closing the intersection at Schmitt Memorial Drive and East

Washington Street. Through-traffic on Schmitt Memorial

Drivehas been rerouted further east to RolfsAvenue.

Site Conditions

CIRCULATION

Vehicular Traffic Patterns

Themainaccess to theWashingtonCounty campus is from

EastWashingtonStreet (Hwy 33), which isa four-lane,east/

west road bisecting the campus. Rolfs Avenue provides a

vehicular link to the north which has been reconfigured

since the 2009 Master Plan report, while Indiana Avenue,

the western boundary of the campus, provides vehicular

connection to thesouth.

East Washington Street has a high vehicular traffic volume

which creates an east-west barrier for pedestrians traveling

between thePublic AgencyCenter (PAC) and Government

Center. The Washington County facilities have limited

access to East Washington Street, with primary entrances

to the campus from Indiana Avenue, Schmitt Memorial

Drive and Rolfs Avenue. East Washington Street has two

signalized intersections, one to the west at Indiana Avenue

and another to the east at River Road. The Highway

Department accesses their facilities and storage yards from

Schmitt Memorial Drive, Rolfs Avenueand LangStreet.

East Washington Street

East Washington Street
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Site Conditions

CIRCULATION
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Site Conditions

PARKING / PARKING ACCESS

TheWashingtonCountyCampushasanadequatenumberof parking

spaces to meet existing parking demands. There are currently

1,119 parking stalls at the PAC, Government Center and Highway

Department. Theexisting parking breakdown is as follows:

1. Government Center

a. West  Secured  Lot: 206 stalls; Courts, Sheriff,  

and Jail staff.

b. West Lot: 154 stalls; Public andstaff.

c. East Lot: 141 stalls; Public andHuber.

d. Southeast Lot: 180 stalls; Public andstaff.

2. Highway Department: 84 stalls; Public andstaff.

3. Public Agency center (PAC): 354 stalls; Public andstaff.

The majority of parking is accessed from Indiana Avenue, Schmitt

Memorial Drive and Rolfs Avenue. While the existing number of

parking spacesareadequate, there is confusionas to where topark,

most notably by users of theGovernment Center and the dedicated

lot just east of Schmitt Memorial Drive.
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Site Conditions

WAYFINDING

Washington County has wayfinding and identification signage

throughout the campus. The existing signage is of a consistent

design and appearance, which helps to identify the campus with a

brandand theme.

The signage, however, is not as effective as it could be. In some

instances the signage has too much information to process,

understandand react to. This creates confusion for thedriver.
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Since the 2009 Master Plan, Washington County has

demolished theSeniorCenter and Annex II buildings due to

the extensive costs that would have been required to

upgrade the buildings architectural components, structural

systems, mechanical systems and code/ADA compliance

requirements.

TheGasPumpStationscored ‘poor’primarilydueto itsprime

location for future development. The age and condition of

thecontrol buildingalso contributed to therating.

These findings became important factors when developing

theLong-TermMasterPlanandassessing if theGovernment

Center could be renovated to meet futureneeds.

Site Conditions

FACILITY CONDITIONS

A number of Washington County facilities were evaluated

to characterize which would be viable for remodeling or

expansion. Each facility evaluated was given a rating of

‘good’, ‘fair’ or ‘poor’. The facilities evaluated include: The

Government Center, PAC, Highway Department building,

Highway Department storage facilities and the Gas Pump

Station. The criteria used to assess the facilities were age

and condition of structure, mechanical systems, and

functional design such as security circulationpatterns.

ThePACandHighway Department buildings scored ‘good’,

indicating these structures allow for feasible remodeling

and additions. However, the PAC mechanical systems are

running at maximum capacity and would require additional

equipment or upgrades to address future additions or

extensive renovation.

TheGovernment Center scored ‘fair’ due to the age of the

facility approaching sixty years. Previous additions have

also restricted circulation patterns between different

disciplines within the facility. However, the mechanical

systems have adequate capacity andWashington County’s

diligence in maintaining the building make the Government

Center a viable option for renovation and futureexpansion.

1) Government Center

2) Highway Department 3) PAC 5) Pump Station / Storage Buildings
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Site Conditions

FACILITY CONDITIONS
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EXISTING GOVERNMENT CENTER AND PAC FLOORPLANS

JAIL
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JAIL
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JAIL
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PAC - EXISTING FIRST FLOORPLAN PAC - EXISTING SECOND FLOORPLAN PAC - EXISTING THIRD FLOORPLAN

DEPARTMENT

STORAGE

HUMAN

SERVICES

HUMAN

SERVICES

ADRC

FACILITIES
PLANNING

& PARKS

FSA

UW EXTENSION

HEALTH

DEPARTMENT

USDA & LAND  

CONSERVATION

ACUTE CARE

CIRCULATION CIRCULATION

CIRCULATION

PUBLIC 

ENTRY

PUBLIC 

ENTRY

N

0’ 50’25’



Washington County Master Plan Report |  May2023

Page 18 |  Potter Lawson, Inc.



May 2023 |  Washington County Master PlanReport

Potter Lawson, Inc. |  Page19

2
EXISTING SYSTEMSREVIEW

Theintentof thissystemsreviewis toanalyzethemechanical

andelectrical systemsof theexisting facilities todetermine if

the condition of the equipment and capacities are adequate

for future expansion and remodeling. The mechanical and

electrical systems narrative includes the analysis of the

Administration wingandCourts.

• Mechanical

• Electrical
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2.0 EXISTING SYSTEMSREVIEW

MECHANICAL SYSTEMS SUMMARY

The facility is comprised of three major sections;

Administration/Courthouse, Sheriff and Jail. Only the

Administration section of the building was reviewed for this

assessment.

FIRE PROTECTION SYSTEMS

Currently, the fire service enters the building at Staff StairE

stairwell of the East side of the building next to the Courts

and Judges Chambers (see Fig. 1). The fire service piping

and valves are in goodcondition.

PLUMBING SYSTEMS

Domestic Cold Water Service Entrance (Fig. 2) to the

Administration section of the facility is in room 1059. The

isolationvalvesandmetersare ingood condition. Thepiping

within room1059 is corrodedandrusted. It is recommended

to replace piping within room 1059. Existing BuildingWater

Meter (Fig. 3) and isolationvalves canremain.

Domestic Hot Water service is generated in Boiler Room

1070. One A.O. Smith natural gas hot water heater (Fig.

4) was installed in 2018. Water leaking through the water

heater housing was observed and repair or replacement is

needed.

Domestic Water Softener (Fig. 5) is located in Boiler Room

1070. One Diamond Reliant water softener was installed in

2020. Water softener is in goodcondition.

Sewer ejector pumps (Fig. 6) are located in Mechanical

Room 1021. Sewer ejector pumps were installed in 1999.

Pumps are original with replacement parts. Pumps are in

fair condition. Recommend replacing pumps in the near

future.

Fig. 1 Building Fire Service Entrance

Fig. 2 Domestic Cold Water Service Entrance
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Fig. 3 Building Water Meter Fig. 5 Domestic Water Softener Fig. 6 Sewer Ejector Pumps (1416, 1417)Fig. 4 Natural Gas Hot Water Heater
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HVACSYSTEMS - Administration/Courthouse Air  

Handling Systems

Theairhandlingunitshavebothheatinghot waterandchilled

water coils. Air handling units are set with humidifiers,

however the humidification system has not been operating

in several years. There is no plan to provide humidification

at the air handling units in the future. The air handling units

havefulleconomizercapability with return fansRF-1401and

RF-1402 providing returnair from thebuilding to multipleair

handling systems.

The air handling units are at maximum capacity for airflow.

A recently renovated area on first floor added a rooftop air

handling unit (RTU-1401) to provide supply air to the

renovated areas. This rooftop unit is in good condition and

could be used for any future renovations that may occur to

minimize additional capacity to the existing air handling

systems.

The air handling systems have been well maintained and

repaired. Most have exceeded the manufacturers product

life expectancy. It is recommended that the air handling

units be replaced in thenear future.

Air HandlingUnit  

(AHU-1401)
DA/RODWest Poor 1960 Original with replaced parts. Recommended for replacement in the nearfuture.

ReturnFan  

(RF-1401)
DA/RODWest Poor 1960 Original with replaced parts. Recommended for replacement in the near future.

RooftopUnit  

(RTU-1401)

GovernmentCenter  

1stFloor
Good 2020 GoodCondition.

Air HandlingUnit  

(AHU-1402)

MeetingsRooms  

1020 and1026
Poor 1960 Original with replaced parts. Recommended for replacement in the near future.

ReturnFan  

(RF-1402)

GovernmentCenter  

1st and 2ndFloors
Fair 1991 Original with replacedparts.

Air HandlingUnit  

(AHU-1404)

Government Center 1st and2nd  

Floors (East Side)
Poor 1960 Original with replaced parts. Recommended for replacement in the near future.

Air HandlingUnit  

(AHU-1405)

Government Center 1st and2nd  

Floors (West Side)
Poor 1960 Original with replaced parts. Recommended for replacement in the near future.

ExhaustFan  

(EF-1401)
Restrooms 3007, 3009, 3017 Poor 1960 Original with replaced parts. Recommended for replacement in the near future.

ExhaustFan  

(EF-1403)
Toilet 3013 Poor 1960 Original with replaced parts. Recommended for replacement in the near future.

ExhaustFan  

(EF-1404)
Restroom 1043 Poor 1960 Original with replaced parts. Recommended for replacement in the near future.

ExhaustFan  

(EF-1405)
Breakroom 1062 and1054 Poor 1960 Original with replaced parts. Recommended for replacement in the near future.

ExhaustFan  

(EF-1406)
Restroom 3059 and3061 Poor 1960 Original with replaced parts. Recommended for replacement in the near future.

ExhaustFan  

(EF-1408)
Restroom 1002 and2002 Poor 1960 Original with replaced parts. Recommended for replacement in the near future.

ExhaustFan  

EF(1419)
Restroom 3057 Fair 2005 Original with replacedparts.

ExhaustFan  

(EF-1420)
Restroom 3019 Fair 2005 Original with replacedparts.

DESCRIPTION AREA SERVED CONDITION AGE COMMENTS
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Air Handling Unit (AHU-1401)

Return Fan (RF-1401)

Rooftop Unit (RTU-1401)

Air Handling Unit (AHU-1402)

Air Handling Unit (AHU-1402)

Air Handling Unit (AHU-1404)

Air Handling Unit (AHU-1405)

Return Fan (RF-1402)
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HVACSYSTEMS - Administration/Courthouse  

Steam and Hydronic Systems

The chilled water system is generated from a chiller located

on the Jail side of the building. The chilled water operates

at 44 degrees F supply temperature and designed for a 10

degreeFtemperaturerise for the return water temperature.

Theheating hot water system is generated from four natural

gas fired boilers. The heating hot water system temperature

is designed for a hot water reset control strategy based on

outdoor air temperature. When outside air temperature is

below 0 degreesF, the hot water supply temperature is 180

degrees F.As the outdoor air temperature rises, the heating

hot water supply temperature automatically resets until it

reaches the minimum design supply water temperature of

140 degrees F. The heating hot water system is designed

for a 20 degree F temperature drop for the return water

temperature.

The heating hot water pumping system is installed as a

primary/secondary pumping arrangement. Each boiler has

a dedicated pump to pump water from the building piping

loop through the boiler. The building hot water piping loop

consists of multiple pumps that are dedicated to pump hot

water to different areas of thebuilding.

Two of the existing boilers were installed in 1999. It is

recommended that these boilers be removed and replaced

with smaller and moreefficient boilers in the future. Thehot

water pumps have exceeded the manufacturers product life

expectancy. The heating hot water system has been well

maintained and repaired. It is recommended that the pumps

be replaced in thenear future.

Steam Boiler  

(BOILER-1404)

Humidificationfor  

Air HandlingUnits
Poor 1999

Steam Boiler is currently out of commission and there are no future plansto  

repair and use humidifiers in Air Handling Units. Recommend demolishing  

humidification system in the near future.

Hot WaterBoiler  

(BOILER-1402)

Courthouse/Sheriff  

Building
Poor 1999 Replaced parts. Recommended for replacement in the near future.

Hot WaterBoiler  

(BOILER-1403)

Courthouse/Sheriff  

Building
Poor 1999 Replaced parts. Recommended for replacement in the near future.

Hot WaterBoiler  

(BOILER-1405)

Courthouse/Sheriff  

Building
Fair 2005 Replaced parts. Does not need to be replaced in the near future.

Hot WaterBoiler  

(BOILER-1406)

Courthouse/Sheriff  

Building
Fair 2005 Replaced parts. Does not need to be replaced in the near future.

Boiler Pump  

(PUMP-1402)
BOILER - 1402 Poor toFair 1999 Replaced parts. Does not need to be replaced in the near future.

Boiler Pump  

(PUMP-1403)
BOILER - 1403 Poor toFair 1999 Replaced parts. Does not need to be replaced in the near future.

Hot WaterPump  

(PUMP-1405)
County Jail Poor toFair 1999 Replaced parts. Does not need to be replaced in the near future.

Hot WaterPump  

(PUMP-1406)
County Jail Poor toFair 1999 Replaced parts. Does not need to be replaced in the near future.

Hot WaterPump  

(PUMP-1408)
Government CenterHeaters Poor toFair 1991 Replaced parts. Does not need to be replaced in the near future.

Hot WaterPump  

(PUMP-1409)
Government CenterHeaters Poor toFair 1991 Replaced parts. Does not need to be replaced in the near future.

Hot WaterPump  

(PUMP-1410)
Sheriffs Department Poor toFair 1991 Replaced parts. Does not need to be replaced in the near future.

Hot WaterPump  

(PUMP-1411)
Sheriffs Department Poor toFair 1991 Replaced parts. Does not need to be replaced in the near future.

Hot WaterPump  

(PUMP-1412)
Government Center Poor 1999 Replaced parts. Does not need to be replaced in the near future.

ExhaustFan  

(EF-1420)
Restroom 3019 Fair 2005 Original with replacedparts.

DESCRIPTION AREA SERVED CONDITION AGE COMMENTS
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Hot WaterPump  

(PUMP-1413)
Government Center Poor 1999 Replaced parts. Recommended for replacement in the near future.

Fuel OilPump  

(PUMP-1414)

BOILER - 1402and  

BOILER - 1403
Poor 1991

Fuel Oil system is abandoned due to original boilers being converted to natural  

gas. Recommend removing fuel oil pumps and associated pipingsystem.

Fuel OilPump  

(PUMP-1415)

BOILER - 1402and  

BOILER - 1403
Poor 1991

Fuel Oil system is abandoned due to original boilers being converted to natural  

gas. Recommend removing fuel oil pumps and associated pipingsystem.

Hot WaterPump  

(PUMP-1422)
JusticeCenter Fair 2005 Replaced parts. Does not need to be replaced in the near future.

Hot WaterPump  

(PUMP-1423)
JusticeCenter Fair 2005 Replaced parts. Does not need to be replaced in the near future.

Hot WaterPump  

(PUMP-1424)
Boiler 4 Fair 2005 Replaced parts. Does not need to be replaced in the near future.

Hot WaterPump  

(PUMP-1425)
Boiler 5 Fair 2005 Replaced parts. Does not need to be replaced in the near future.

DESCRIPTION AREA SERVED CONDITION AGE COMMENTS

Steam Boiler for Humidification System (BOILER-1404) Hot Water Boilers (BOILER-1402 AND BOILER-1403)
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Hot Water Boilers (BOILER-1405 and BOILER-1406) Hot Water Pumps (PUMP-1408, PUMP-1409, PUMP-1422 and PUMP-1423)

Hot Water Pumps (PUMP-1405, PUMP-1406, PUMP-1410, PUMP-1411, PUMP-1412 and PUMP-1413) Fuel Oil Pumps (PUMP-1414 and PUMP-1415)
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BUILDING AUTOMATIONANDCONTROLS SYSTEM

Themajority of thebuilding is served byPneumatic controls

system. A duplex air compressor with an air dryer is

located in Mechanical Room 1021. The air compressor

was installed in 1960 and a newer air dryer was installed in

1991. The pneumatic air system is in fair to good condition

and does not need to be replaced in the near future. The

pneumatic air system serves all of 1st floor, 2nd floor anda

portion of 3rd floor.

There is a portion of the building that is served by a digital

controls system (DDC). It is recommended that any future

renovation and modifications to existing systems be

converted to a digital system (DDC) since pneumatic

systems are now obsolete and not energy efficient. New

controls shouldbeopenprotocol (e.g.Niagara)andprovided

for all central and terminal equipment. Theenergyefficiency

that would be obtained by transitioning to a DDC system

would result in a relatively short payback for this system

conversion. Air Dryer and Air Compressor (AIRCOMP-1401 and AIRCOMP-1402)
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in some cases 50 years and beyond. This is more of an  

observation than a recommendation to use equipment

beyond its published operational life. Even if in good

condition, finding spare parts for legacy equipment can be

challengingandcostly.

Although still functional, given the age of the equipment

throughout the Administration area installed as part of the

original construction, it is recommended that thisequipment

be replaced in kind in the near future. Most of the major

equipment is located within dedicated rooms or other back

of house spaces which should allow for straight forward

replacementwhenthat isnecessary in thefuture. Fortunately,

these spaces may also have a little room to install new

equipment near theexisting but not enough room to replace

the gear in kind without outages. Existing gear would need

to be removed to make space for the new unless space can

be designated for this use. Regardless of the replacement

plan implemented, the process will require shutdowns that

affect large areas of the facility. Many of the original field

panelboards installed throughout are mounted in block

walls so the interiors of these panels should be replaced to

preserve the current wall construction, if desirable, or new

panel locations should bechosen.

During the replacement of any of the electrical gear,

replacement of the conductors between these pieces of

equipment as well as field devices should be reviewed

and replaced as necessary if it was part of the original

constructionsincelifeexpectancyforwiringisapproximately

50-70 years.

In general, most of the 2002+ and some of the older

electrical panelboards have additional mounting space for

breakers to feed future loads. This does not necessarily

speak to the actual capacity of these panels as the load is

unknown without being metered. It is anticipated that most

of the distribution equipment would have some available

capacity to serve additional loads although this should be

verified by field metering prior to using any of the panels as

part of a renovation or to otherwiseadd newloads.

Thebuilding distribution is a mixture of outdated and newer,

120/208-volt equipment. Most of the major distribution

equipment was installed in 2002 or after but many of the

field panels are still original from the initial construction.

Overall, the electrical distribution equipment installed in

2002+ including switchboards and panelboards appears to

be in fair to good condition. For any equipment installed as

part of theoriginal construction, thegear is inpoor condition

mostly due to age, dust and, in some cases, rust. This

outdated equipment was also manufactured by ITE, who is

no longer in business as they were bought by Siemens, so

replacement parts aren’t as readily available but can still be

purchased.

Electrical distributionequipment has a published operational

life of 25 – 30 years. The published life expectancy for

equipment is a good gauge for understanding when it may

make sense to replace this equipment in kind. When

electrical distribution equipment is kept within a relatively

cleanenvironmentand is maintainedproperly, it maybeable

to operate safely well beyond its published life expectancy,

ELECTRICAL SYSTEMS SUMMARY

SERVICE ENTRANCE/DISTRIBUTION/BRANCH  

PANEL EQUIPMENT

The facility is comprised of three (3) major sections;

Administration/Courthouse, Sheriff and Jail. There is a

service brought into each of these portions of the facility,

each served by pad-mounted utility transformers. Only the

Administration section of the building was reviewed for this

assessment.

SERVICE  
LOCATI
ON

VOLTAGE
SWITCHBOA

RD 
CAPACITY

INSTALLED  
DATE

ADMIN/

COURTHOUSE

208Y/120V 1600A 2002*

SHERIFF - - -

JAIL - - -
*=Boltedpressureswitch service disconnect was installed in 1985.

The Administration section service feeders are routed

underground from a service transformer northwest of the

wing, in thesecuredparkingarea, toaboltedpressureswitch

at the north end of the Building Services area. This switch

serves as the serviceentrance to this section of thebuilding

and supplies a main switchboard (MSB) within a dedicated

electrical room in the mechanical space. The switchboard

feeds other equipment within the Administration section of

thebuilding.

Themain switchboard includes breakers to serve its’ loads.

The switchboard has existing spare breakers as well as

space toadd futurebreakers. Thecapacity of theequipment

should be verified prior to any significant additions or new

loads beingadded.
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Distribution  

Equipment,Original  

Construction

Poor
Obsolete panels, but still in operable condition. Recommended for replacement  

in the near future.

Distribution  

Equipment, 2002&  

Newer

Fair toGood
Good condition other than age approaching end of published life. Where located  

in planned renovation areas, should be considered forupgrade.

DESCRIPTION CONDITION COMMENTS
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ELECTRICAL BRANCH CIRCUITS

The branch circuit wiring throughout the building appears

to be in fair condition as most devices appear to have been

replaced as part of renovation projects over the years.

Ground Fault Circuit Interrupting (GFCI) receptacles

appeared to be in appropriate locations and in operating

condition. The existing branch raceway systems including

conduits appear to be in fair condition as well. Branch

circuit wiring and receptacles in renovated areas are

recommended to be replaced with new. Existing conduits

could be reused if condition permits.

EMERGENCY POWER

Emergencypowerforthefacility includesafeederfroma480-

volt dieselgenerator locatednorthwestof theadministration/

courthouse in the secured parking area. This feeder serves

a 112.5kVA transformer which in turn provides power to an

emergency power panelboard (ED-DM) located adjacent to

switchboard MSB. The emergency distribution equipment

was installed in 2002 while the transformer was installed in

1985. Thegenerator appears to be in goodcondition.

ThegeneratorservesED-DMviaatransformerwhichpowers

(2) transfer switches. Each switch servesapanelboard,ED-

LS and ED-EQ respectively. The system is sized to support

specific loads includingemergency lighting, alarm systems,

elevator(s), hot water systems (building freeze protection),

select cooling systems, sewer pumps, and field panels

that serve local connections and equipment. Emergency

generators typically have an operational life of 15 – 25

years. The published life expectancy for equipment is a

good gauge for understanding when it may make sense to

replace this equipment in kind. When generators are within

a relatively clean environment and are maintained properly,

theymaybeabletooperatesafelywellbeyondthepublished

EMERGENCY POWER

DESCRIPTION CONDITION COMMENTS

Emergency Power  

SourceCourthouse
Fair toGood

Distribution  

Equipment,Original  

Construction

Poor
Obsolete panels, but still in operable condition. Recommended for replacement  

in the near future.

Distribution  

Equipment, 2002&  

Newer

Fair toGood
Good condition other than age approaching end of published life. Where located  

in planned renovation areas, should be considered for upgrade.

life expectancy, in some cases 30 years and beyond. This

is more of an observation than a recommendation to use

equipment beyond its published operational life. Generators

are typically supporting critical loads so replacement may

benecessitated by the risk of losing power to the loads they

servemaking replacement at theend of life morecritical.

Both generators are exercised weekly to ensure proper

operation when they are needed most. If new loads are

added as part of any renovation, the current load for each

of these generators should be measured and reviewed with

any proposed new loads to ensure capacity is available.

The distribution equipment for emergency power is similar

to the normal power system and in similar condition, i.e. a

mixtureof old and newequipment.

ELECTRICAL  BRANCH CIRCUITS

DESCRIPTION CONDITION COMMENTS

BranchDevices Fair

In general, replacement of devices is recommended in remodel areas.Additional  

consideration should be given to replacement of devices and wiring throughout  

the facility where installed as part of the original construction.

BranchRaceways Fair Existing conduits could be reused if conditionpermits.

Branch Circuit

Code  

Compliance

Fair
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In general, most spaces include single or bi-level switching

for full light output control. The corridors are controlled by

keyed switches in some locations and standard switches

in other locations. The main lobby, 1102 and some select

spaces are controlled through low voltage lighting

controls. Most of the other spaces are controlled through

local switches and in some cases dual level switching to

allow partial lighting to be illuminated within a given space.

Common practice for today is to install automatic controls

using occupancy sensors to meet the requirements of

modern energy codes. These modern controls help save

energyand improve longevity for light fixtures. Foranyfuture

renovations, occupancy (auto-on, occupancy stay on) and

vacancy (manual-on, occupancy stay on) based controls

are recommendedand, in many cases, will berequired.

LEDfixturesarealso inherentlydimmable. Costsfordimming

controls and ballasts used to be cost prohibitive so they

were used sparingly. However, it is common practice today

to include dimming capabilities in all occupied spaces such

as offices and conference rooms. Like automatic lighting

controls, the ability to change light levels within a space so

that full output is a user decision rather than automatic is

more consistent with today’s energy codes. For any future

renovations, use of dimming controls is recommendedand,

in many cases, will be required.

ELECTRICAL LIGHTING SYSTEMS

Interior Lighting

The interior lighting in the building is predominantly 32-watt

T8 fluorescent and compact fluorescent can type fixtures

with single pole switches for control. Someareas have had

their lighting replaced by small renovations but T8 is

prevalent throughout theentire facility. All these fixtures are

in fair condition and appear to be providing adequate

illumination levels for the environments in which they are

installed. Many of the fixtures in maintenance and other

back-room spaces have exposed lamps which may be

susceptible to damageduring routinemaintenance.

T8 technology is a generation behind today’s modern

standardsandrepresentsanopportunity forenhancement to

lightqualityandenergyusage. ConvertingtoLEDtechnology

would liven up the feel of the building with adequate light

distribution and result in cost savings. Current Focus on

Energy programs also provide opportunities for credits to

offset some of the costs of replacement. Depending on the

typeof fixtures being replaced, credits ranging from $4 to

$15 per fixturearepotentially available.

Electronicballastshaveanexpected life10-15 yearsandwill

require maintenance similar to the lamps in the fixtures that

can havea 20,000+ hour life. LED technology has become

the industry standard for new lighting installations. LED

provides long life usually 50,000+ hours per manufacturer

testing and field reports from the installed base. They also

provide energy savings and lower maintenance costs

compared to fluorescent. The cost of LEDhas also become

very competitive with fluorescent, especially when factoring

in some of these other benefits. In many cases, LED is a

less expensive option. For any future renovations, it is

recommended that LED technology be used. Furthermore,

a future comprehensive lighting replacement project should

beconsidered regardless of plans for anyrenovations.

Warm temperature (3000-3500K) LED would provide a

higher quality of light compared to metal halide and would

be better for aesthetics and security purposes. Due to age

and light quality, it is recommended that theexterior fixtures

be replaced with LED equivalent fixtures to improve overall

light distribution around the perimeter of the building and

possibly the parking lot. Furthermore, any exterior fixtures

mounted to the building at egress points should be served

from an emergency power source if not already though it

is believed that most of them are served by panels that are

backed by the generators. Due to the overall physical

condition of the fixture housings, replacement of exterior

lighting is not a high priority but should be considered as

part of any exterior building or surfaceimprovements.

ELECTRICAL LIGHTING SYSTEMS

Exterior Lighting

In general, the exterior lighting is dated but in fair condition

considering age. Some, but not all, of the exterior doors

includea light fixture(s) above which complies with today’s

egress lighting requirements which also require these lights

to be backed with a generator or battery source for at least

90 minutes. For the doors that do not have a light fixture

above or in the immediate vicinity, addition of a fixture is

recommended for egress and public safety. Most of the

exterior lighting on the building or recessed into soffits

appear tobecompact fluorescent. Whereexterior lightingon

thebuilding hasametal halide source, consideration should

be given to replacing these fixtures since metal halide does

not meet egress requirements (assuming the fixture does

not have a quartz restrike or other uninterruptible source)

because it usually takes more than 10 seconds to come to

full light outputafterapoweroutage (i.e. transition timefrom

outage to generator starting). The parking lot includes pole

mounted fixtures for lighting coverage beyond the building

façadeand city street lighting.

Admin/Courthouse Poor toFair T8 Lamps throughout but adequate light coverage.

Back ofHouse  

Spaces
Poor toFair Dated fixtures with exposed lamps.

Exterior Lighting Poor toFair
Fixtures are in fair to good condition, but age and light source quality are sub  

standard.

LightingControls Poor Minimal automatic controls installed.

DESCRIPTION CONDITION COMMENTS
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TECHNOLOGY AND SAFETY SYSTEMS

Fire Alarm System

The Courthouse/Administration portion of the building is

supported by a Johnson Controls addressable fire alarm

system with voice notification. The panel is functional and

still supported but will eventually be phased out of service

making replacement components and expansions difficult.

Compatible initiation and notification devices are still

available for expansions/renovations.

The Administration area has mostly manual actuation via

pull stations at all the exit/entry points with someautomatic

detection for elevator recall and the corridors. The building

isequippedwithanautomatic sprinkler system sominimum

detection is permitted although additional fire detection

coveragemay bebeneficial.

The system includes speakers for occupant notification and

visual annunciation for the corridors and select spaces.

Current minimum code requirements would include

additional visual annunciation in multi-occupant spaces

such as restrooms, conference rooms, copy rooms, office

suites, etc. Though not witness tested, it is anticipated that

the audible system provides adequate audible annunciation

for themajor pathways of thefacility.

EXIT /EMERGENCYLIGHTING

Generatorbackedlightingisprovidedthroughoutall corridors

and other select areas of the facility. These emergency

fixtures represent select lighting that is connected to panels

served from the generators so during a power loss, some

lights would illuminate whileothers remain dark. Theoverall

coverage of the interior emergency lighting system and exit

signs appears to be adequate although areas of renovation

should include review of the emergency and exit lighting in

the surrounding areas. Theemergency lights and exit signs

are in fair condition.

Manyof theexit signsarecompact fluorescentwhich require

maintenance for lamp replacement whereas LED exit lights

would not require ongoing maintenance. Replacement of

exit signs with LED equivalents should be considered for

any lighting upgradeprojects.

All exit and exit pathways in the corridors are marked well.

Some of the exit lights have battery ballasts to power them

during a power outage. If not done already, the emergency

batteries in these units should be checked regularly as

they are susceptible to failure when they are most needed.

Any failed units should be replaced immediately. Batteries

typically last 5 – 7 years. Testing of batteries is an ongoing

maintenance itemandshouldbe loggedtoshowcompliance

with egress lighting requirements.

Based on existing documentation, it is not clear if exterior

lighting is served from the generators. Any exterior fixtures

mounted to the building at egress points should be served

fromanemergency power source if notalready. Theexterior

egress point fixtures should also be capable of providing

illumination instantly once the emergency source comes

online. It is recommended that any metal halide fixtures be

replaced with LED for energy savings but also instant

restart, so they illuminatewhenneeded foregress.

EXIT  /    EMERGENCY LIGHTING

DESCRIPTION CONDITION COMMENTS

Exit Signs/Emerg.

Lights
Fair 20+  year old units should be considered for replacement.

Exterior Emerg.Lights Poor toFair Metal halide source is not energy efficient and takes several seconds to restart.

Code

Complianc

e  Lights

Poor toFair

Most of the egress lighting appears to be backed by the generators. Metalhalide  

exterior lights do not meet egress requirements of being illuminated within 10  

seconds of a power outage.



May 2023 |  Washington County Master PlanReport

Potter Lawson, Inc. |  Page33

The detection and initiation devices throughout the facility

appear to be in fair condition. Commercial detectiondevices

have a typical service life of 10-15 years after which time

they should be replaced. The Courthouse building does

not have a sprinkler system so detection of smoke and fire

is even more important for the protection of building

occupants and property. Additional fire detection devices

are recommended to limit the impact of fire conditions and

to provide early warning for building occupants. One

example of additional detection may be to provide corridor

smokedetection coverage throughout thefacility.

For any renovation areas, detection devices should be

replaced and located/relocated as needed to provide

adequate coverage of the space. It is recommended that

additional annunciation coverage be added to comply with

today’s codes, especially for areas like office suites,

conference rooms and other multi-function spaces where

multiplepeoplemight congregate. It is further recommended

that additional fire detection coverage be provided in the

storage rooms and other unoccupied spaces for protection

of the building occupants and property. Replacement of

the fire alarm system headend components should also be

considered to keepup with current technology.

The existing fire alarm system is voice capable. Voice

capability allows the firealarm system to provide instruction

to the occupants during a fire event. Today’s version of

modern fire alarm systems with voice annunciation would

also allow the system to be used for mass notification

purposes should there be an event other than fire that

presents danger to the building occupants. The current

systemdoesnotappear to havemassnotification capability.

There is currently a paging system throughout the facility

so mass notification may not be necessary through the fire

alarm system. Fire alarm speakers and speaker strobes

should be located throughout all occupied and transient

spaces within the facility for occupant notification. The

facility currently has audible devices in the corridors that

provide annunciation in the major pathways through the

building although additional audible notification should be

considered and, in some cases, may be required to comply

with today’s codes. Overall layout of the existing and new

devices would need to be reviewed, especially in renovation

spaces, sincevoice communication requires closer spacing

of speaker devices so audible instructions can be heard

clearly and interpreted properly by therecipient.

TECHNOLOGY AND SAFETY SYSTEMS - FIRE ALARM SYSTEM

DESCRIPTION CONDITION COMMENTS

Main FireAlarm  

Control Panel

Courthouse/Admin

Fair toGood
Addressable system with voice notification appears to be functioningadequately.

Control panel is in fair to goodcondition.

Fire Alarm Initiation/  

Notification
Fair

Detection devices that are 15 years or older should be replaced. Additional  

detection and notification recommended.

Fire AlarmCode  

Compliance
Fair

Additional fire detection devices are recommended to cover more of thebuilding  

footprint for early warning. Additional notification devices would be required to  

comply with today’s codes.

It is recommended for any renovations that affect an area

where one of the telecommunication rooms serves or is

physically located, that the telecom rack be rewired to

maintain cable management within the space. The goal

would be to eliminate unused cables and organize the

existing and new installations to facilitate future changes.

The equipment in the affected rack(s) should be reviewed

at the time of renovation to assess if the equipment or any

specific components should be replaced, including the

cabling. It is also recommended that all future projects

include modern cabling constructions such as those in the

CAT6 family or greater.

TECHNOLOGY AND SAFETY SYSTEMS

Voice/DataSystems

The main Courthouse/Administration equipment is located

in a Server Room on the first floor within the MIS office

suite which is a dedicated space with controlled access for

telecommunications equipment. There is a fiber entrance

room and satellite data rooms to receive and distribute

connectivity for thefacility. Theroomshavetheirowncooling

as well as uninterruptible power supply to support critical

equipment. All telecom cabling is distributed from these

rooms to field devices. Cables in each of these locations

are routed from these racks up into the plenum space and

dispersed to serve thebuilding.Permanent information jacks

are installed in many locations including copy rooms and

offices but most of the building also has telecommunication

service viaWireless Access Points (WAPs).

The overall condition of the telecommunication equipment

and cabling in the building is in fair to good condition. Most

of the installed cable appeared to be a mixture of CAT 5,

5e and 6 cabling. Although the bandwidth capabilities of

CAT 5 family cables fall behind modern CAT 6

counterparts, the cables should be adequate for most

office functions and do not necessarily need to be replaced

in the near future. Having dedicated spaces allows for

secured access and environmental conditioning. The

telecom rooms are of adequate size to support the

equipment plus future growth and appear to be properly

ventilated.

TECHNOLOGY AND SAFETY SYSTEMS - VOICE/DATA SYSTEMS

DESCRIPTION CONDITION COMMENTS

Server Room Good Dedicated space that is clean and well maintained with accesscontrol.

TelecomRooms Fair toGood

Main rooms are dedicated to telecom installations. They include controlled  

access as well as their own cooling and UPS backup. Some cable tray cleanupin  

Sheriff/Jail would bebeneficial.

Telecom Equipment Fair toGood
Replacement of equipment including cabling should be considered for renovated  

areas.
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should an event necessitate this feature for protection

of building occupants or property. It is recommended that

safety protocols and procedures be reviewed to see if

extension of the system to doors for other office suites

such as the Register of Deeds, Real Property, Treasurer,

Purchasing, County Clerk and County Board Room 1019

is warranted.

There are dome type security cameras installed in and

aroundthefacility tomonitor themainentrancepoints,major

corridors, courtrooms, and parking lots for the Courthouse/

Administration portion of the facility. They are tied together

and monitored via Pelco’s Digital Sentry Ds Srv2 video

management system (Fig. 3). Overall, the camera layout

appears to capture the most critical public areas of the

facility. Thecameras appear to be in fair to goodcondition.

Most, if not all, of the cameras appear to be analog type.  

Camera system technology has advanced significantly

over  the past several years. Advancements in digital 

cameras  have led to higher quality images with enhanced 

zoom  features when compared to analog cameras. 

Remote  monitoring also is easier using digital technology. 

For any  expansive remodel efforts, replacement of existing 

camera  monitoring or expansion to increase total area 

coverage  should beconsidered.

INTERCOM/CLOCK/INTRUSION DETECTION/  

ACCESS CONTROL/CAMERA SYSTEM

The Courthouse/Administration part of the building has a

paging system with speakers in the corridors, conference

rooms and office work areas. Thehead-endequipment (see

Fig. 1) resides in room 127 of theAdministration basement.

Although not specifically tested, the system was noted as

functioning with a good overall speaker layout. The system

appears to be dated but in fair condition and should be

extended into any new or renovated spaces to maintain

overall coverage.

There is a central time system controlled through a head-

end BRG Precision Products controller (Fig. 2) located

in room 3146. Very few clocks were noted through this  

portion of the building. The system appears to be in fair  

condition. For any future remodel areas, consideration  

should be given to whether a central time clock system  

is needed and, if so, should this system be replacedwith  

more modern technology and consistent distribution of  

clocks throughout the various spaces.

Access control is provided at many, but not all, entrance

doors to thebuilding viaa Johnson ControlsP-2000 access

management system. Door monitoring is provided for all

doors around the perimeter of the building. The operational

status of the system was not confirmed but the coverage is

consistent with industry standards for perimeter monitoring

to protect thebuilding.

Cardaccess is also presentat many interior doors including

the courtrooms, main mechanical room and offices suites

for the Health Department, District Attorney, County Board,

Finance, County Attorney, Clerk of Courts, and Mediation.

This allows access to begrantedand revoked more readily

without the necessity of tracking keys. Depending on the

system selected and how the door card terminals are

programmed, doors could also be locked simultaneously

PagingCourthouse Fair
Current coverage appears to be sufficient although additional coverage may be  

desirable.

Clocks Fair
The system appears to only cover part of the facility but appears to be operating  

as intended.

Access Control Fair
Additional interior doors interior could be added to enhance the overall coverage  

of the system.

Cameras Fair
The camera layout appears to cover the main public areas of the facility. Use of  

digital cameras would help keep up with new technology.

DESCRIPTION CONDITION COMMENTS

Fig. 2 BRG Precision Products Controller Fig. 3 Pelco’s Digital Sentry Ds Srv2

Fig. 1 Head End Equipment
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3
PROGRAM

The followingSpaceNeeds Assessment report was the first

step in assessing the previous 2009 Washington County

MasterPlan. This report includesa detailed summaryof the

space requirements for the County departments currently

located at the Government Center (excluding the Jail) and

thePublic Agency Center (PAC).

• Summary

• Space Needs Assessment
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The Space Needs Assessment identified modest staff

increases along with some additional requested support

spaces. A few of the larger requested support spaces

include:

- Additional juried Courtroom and Judicial

support space (Previously planned for

on the third floor of theCourts facility).

- Medical Examiner/Morguefacility.

- Expansion of the Sheriff’s Department

women’s locker room.

department adjacencies. From a planning perspective,

space standards and room sizes for certain staff positions

and support functions were established. These standards

were developed in consultation withWashingtonCounty.

Following completion of the questionnaire, each department

was interviewed by Potter Lawson to confirm space

requirements and opportunities for improving existing

conditions. The vision for the future was also discussed by

addressing potential staff growth/consolidation and

department adjacencies. Estimates for space needs were

projectedout to 2032.

WashingtonCounty Master PlanReport | May 2023

3.0 PROGRAM

SUMMARY

In order to collect a consistent set of data, a questionnaire

was developed and distributed to County departments.

Each department provided written responses that served

as the basis for understanding existing space constraints,

space requirements, future staffing projections and
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SPACE NEEDS ASSESSMENT

DepartmentalSummary

Existing

2022 2027 2032

Washington County Master Plan Report / Space

NeedsAssessment

Space RequirementSummary

Printed: 4/12/2023

Plan Staff Space Staff Space Staff Space Comments:

Code Totals Totals Totals Totals Totals Totals Adjacencies

Aging & Disability Resource Center A 24 3,049 24 4,341 26 4,509 HumanServices.

Budget, Policy &Analytics B 3 781 3 989 3 989 HR, Finance. Currently in the samesuite.

Clerk ofCourts C 24 9,232 24 9,944 25 10,053 Clerk of Courts, DA, Reg in Probate, SheriffDept.

Courts C.1 22 33,090 23 32,990 27 37,179 Clerk of Courts, DA, Reg in Probate, SheriffDept.

CommunityDevelopment D 5.5 966 5.5 1,213 5.5 1,213 NaturalResources

ChildSupport E 11 4,214 11 3,240 13 3,556 CountyAttorney

CountyAttorney F 6 1,666 8 2,912 8 2,912 ChildSupport.

CountyClerk G 8 2,371 8 2,939 7 2,831

CountyExecutive H 5.5 2,434 7 2,469 7 2,469

CountyTreasurer I 2.5 1,593 3 1,370 3 1,370 In proximity toClerk.

District Attorney J 15.4 6,189 17.8 5,880 20.8 6,383

EmergencyManagement K 1.1 2,888 2 3,246 2 3,246 Sheriff's Dept,Jail.

Facilities L 20.5 3,660 21.5 1,837 22.5 1,882 IT, Sheriff Dept, Jail.

Finance M 6.5 1,942 6.5 2,347 6.5 2,347 Adjacent to County Treasurer &HR.

HumanResources N 4.5 1,758 5.5 1,674 5.5 1,674 Could be separatedepartment.

HumanServices O 152 36,242 162 30,839 178 31,974 ADRC, VeteransServices

HealthDepartment O.1 28 8,640 31 6,662 31 6,662 ADRC, VeteransServices

InformationTechnology P 12 3,988 12 4,697 12 4,697 Finance, GIS, HR, Sheriff's Dept.

NaturalResources Q 21 6,504 26.25 6,215 29.75 6,564 Planning &Parks,

MedicalExaminer R 3 855 5 4,860 6 4,969 Sheriff's Dept.

Register of Deeds, Real PropertyLister S 7 5,517 7 4,266 7 4,266 County Clerk, Treasurer,GIS

Sheriff's Dept T 222 52,412 259 51,732 271 52,253 Existing To Remain(ETR).

UWExtension U 2 2,980 2 304 2 304 Parks & Planning (NaturalResources)

VeteransServices V 3 934 3 1,835 3 1,835 ADRC, Human Services, ROD, Clerk.

Common Areas - GovernmentCenter W 0 14,735 0 14,775 0 14,775

Common Areas - Human ServicesBldg W1 0 16,237 0 19,503 0 19,503

224,877 223,079 230,415 Existing Net Space and Gross Square Feet are based onactualTotal NetSpace

TotalStaff 610 677 722

Department
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Total NetArea

Intra DepartmentalCirculation

Total w/ DepartmentCirculation 3,049

Aging & Disability ResourceCenter

Quantity ofStaff/Spaces

Existing 2027

Staff Spaces Staff Spaces

2032

Staff Spaces

Space NetArea

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies:  

HumanServices.

ADRCDirector 1 1 1 1 1 1 PO 220 195 220 220 In office 80%, 20% in meetings or remote. Conf 2-3people.

Information & AssistanceSpecialist 6 6 7 7 7 7 PO 120 90-150 840 840 In office 80%, 20% in mtngs or remote. Conf 2-3 people atdesk.

Supervisors 2 2 2 2 2 2 PO 120 90-150 240 24

0
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ce
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20

%

in
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ngs
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re

mo

te.
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nf

2-3

pe

opl

e

at

de

sk.

Benefit Specialists / SupportStaff 4 4 4 4 5 5 PO 120 90-150 480 600 In office 80%, 20% in mtngs or remote. Conf 2-3 people atdesk.

Administrative Assistant 1 1 1 1 1 1 Wrkst 64 80 64 64

At

Fr

o

nt

C

o

u

nt

er

.

Aging Services Technician 1 1 1 1 1 1 PO 120 90-150 120 120 In office 80%, 20% in meetings or remote. Office sizevaries.

Accounting Technician 1 0 0 0 0 0 - 0 0 0 0

W

o

r

k

s

R

e

Attendees:

Date of Interview:  

DatePrinted

TotalEmployees 24 24 26

3,219 3,339

1,122 1,170

4,341 4,509

TammyAnderson

9/6/2022

Washington County Master Plan Report / Space  

NeedsAssessment

Departmental SpaceRequirements

User Group: Aging & DisabilityResourceCenter A
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Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation 781

Budget, Policy & Analytics

Quant

Existing

Staff Spaces

ity of Staff/Spaces

2027 2032

Staff    Spaces Staff Spaces

Space NetArea

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies:

HR, Finance. Currently in the samesuite.

ManagementAnalyst 1 1 1 0 1 0 H 0 150 0 0 Currently works remote 2 days/wk. Could bemore.

Payroll Supervisor 1 1 1 1 1 1 PO 150 150 150 150 Lock required, Check stock protectionrequired

Budget, Policy & Analytics Director 1 1 1 1 1 1 PO 200 200 200 200 Lock required. Possibly work remote part-tme(Hybrid).

Department CommonAreas

Hoteling Workstation 0 0 0 1 0 1 - 25 0 25 25

Waiting Room / FrontCounter 0 1 0 1 0 1 - 0 135 0 0
Shared with HR and Finance. Identified in Finance Program. 2

computer stations not at counter. 3-4 chairs.

Conference Room1 0 1 0 1 0 1 - 0 227 0 0
Shared with HR and Finance. Identified in Finance Program. 10

people.

Conference Room2 0 1 0 1 0 1 - 0 0 0 0
Shared with HR and Finance. Identified in Finance Program. 12

people.

Work/CopyRoom 0 1 0 1 0 1 - 0 100 0 0 Shared with HR and Finance. Identified in FinanceProgram.

Break Room 0 1 0 1 0 1 - 150 0 0 Shared with HR and Finance. Identified in FinanceProgram.

Coats 0 1 0 1 0 1 - 8 8 8 8 Shared with HR and Finance. Identified in FinanceProgram.

Files 0 1 0 1 0 1 - 100 100 100 100 In open office.

Dept. StorageRoom 0 1 0 1 0 1 - 100 0 100 100

Paper Document Storage Vault 0 1 0 1 0 1 - 150 150 150 150 Ongoing but diminishing need. Remote.

ProgramTotals

Attendees:

Date of Interview:  

DatePrinted

TotalEmployees 3 3 3

733 733

256 256

989 989

AaronDaul

5/19/2022

8/28/2022

Washington County Master Plan Report / Space  

Needs Assessment

Departmental SpaceRequirements

User Group: Budget, Policy& Analytics B
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Total NetArea

Intra DepartmentalCirculation

Total w/ DepartmentCirculation 9,232

8,370 8,434

1,574 1,619

9,944 10,053

Clerk ofCourts

Quant

Existing

Staff Spaces

ity of Staff/Spaces

2027 2032

Staff    Spaces Staff Spaces

Space NetArea

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies:

Clerk of Courts, DA, Reg in Probate, Sheriff Dept.

Senior CourtAssistant 13 13 13 13 13 13 Wrkst 64 64 832 832

Accounting Supervisor 1 1 1 1 1 1 PO 150 140 150 150

Accounting TechI 2.5 3 2.5 3 2.5 3 Wrkst 64 64 192 192   
Als

o

wo

rk

the

fro

nt

Co

unt

er. 

Ad

diti

on

al

file

sp

ac

e

ne

ed

ed

adj

ac

ent

Accounting TechII 1 1 1 1 1 1 Wrkst 64 64 64 64

Chief Deputy Clerk ofCourt 1 1 1 1 1 1 PO 150 149 150 150

Clerk ofCourts 1 1 1 1 1 1 PO 300 294 300 300

CourtSpecialist 1 1 1 1 1 1 PO 150 148 150 150

Family Court MediationCoordinator 0.5 1 0.5 1 0.5 1 PO 100 148 100 100 Located in Family CourtSuite.

Register in Probate 1 1 1 1 1 1 PO 150 140 150 150

Judicial Court Assistant 2 2 2 2 3 3 Wrkst 64 64 128 192

Department CommonAreas

Waiting Room / FrontCounter 0 1 0 1 0 1 - 706 0 0 Existing to Remain(ETR)

Conference Room 0 1 0 1 0 1 - 414 414 414 414   

Attendees:

Date of Interview:  

DatePrinted

TotalEmployees 24 24 25

5/19/2022

8/28/2022

Washington County Master Plan Report / 

Space  NeedsAssessment

Departmental SpaceRequirements

User Group: Clerk of Courts C
Theresa Russell, Caron  

Schraufnagel
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Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation 4,214

ChildSupport

Quantity ofStaff/Spaces

Existing 2027 2032  

Staff Spaces Staff Spaces StaffSpaces

Space NetArea

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies:  

CountyAttorney

Child SupportDirector/Supervisor 1 1 1 1 1 1 PO 220 200 220 220

Process Specialist 2 2 2 2 2 2 Wrkst 64 56 128 128

LegalSecretary 2 2 2 2 3 3 Wrkst 64 56 128 192

CaseManager 4 4 4 4 5 5 PO 160 163 640 800 Conf w/ 1 person. Need file storage inoffice.

Administrative Assistant 1 1 1 1 1 1 Wrkst 64 60 64 64

R

e

c

e

pt

io

n

st

at

io

n-

fr

o

nt

d

es

k.

PaternitySpecialist 1 1 1 1 1 1 PO 160 163 160 160 Conf w/ 1 person. Need file storage inoffice.

Department CommonAreas

Waiting Room /Counter 0 1 0 1 0 1 - 225 120 225 225 Seating 6-8. Also waiting for genetictesting.

ConferenceRoom 0 1 0 1 0 1 - 350 340 350

Brenda Gonzalez, BradSternAttendees:

Date ofInterview:

DatePrinted 8/28/2022

TotalEmployees 11 11 13

2,450 2,674

790 882

3,240 3,556

8/20/2022

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

User Group: ChildSupport E
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Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation 1,666

CountyAttorney

Quant

Existing

Staff Spaces

ity of Staff/Spaces

2027 2032

Staff    Spaces Staff Spaces

Space NetArea

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies:  

ChildSupport.

County Attorney 1 1 1 1 1 1 PO 220 250 220 220 Conf. table, 2-3people.

Deputy County Attorney 1 1 1 1 1 1 PO 180 150 180 180 Current office toosmall.

Assistant CountyAttorney 1 1 2 2 2 2 PO 180 150 360 360 Current office toosmall.

OfficeManager 1 1 1 1 1 1 PO 150 80 150 150

LegalSecretary 2 2 3 3 3 3 Wrkst 64 144 192 192
Currently in PO. Move files out of offices and into open officefile
storage. Potentially manthe frontcounter.

Department CommonAreas

Waiting Room /Counter 0 0 0 1 0 1 - 120 0 120 120 Waiting for 3 people.

ConferenceRoom 0 1 0 1 0 1 - 250 250 250 250 8 people. Bookshelves on walls if no Law Library. Ref/coffee.

Work/CopyArea 0 1 0 1 0 1 - 120 80 120 120 Floor copier. Shredding bin.Table.

Files 0 1 0 1 0 1 - 200 191 200 200 On thefloor.

Coffee/Break Area 0 1 0 1 0 1 - 80 40 80 80 Micro, UC Ref, Coffee,sink.

Coats 0 0 0 0 0 0 - 0 0 0 Coats stored inoffices/workstations.

Storage Room(Vault) 0 1 0 1 0 1 - 105 105 105 105 Remote. Existing 1st floor room to remain. Long term filestorage.

LawLibrary 0 0 0 1 0 1 - 200 0 200 200
Books currently located in Conf Rm. Adj to Conf Rm. Bookshelves

on 3 sides with table in center of rm.

Storage Closet 0 1 0 1 0 1 - 8 8 8 8 Off Conf Rm or LawLibrary.

ProgramTotals

Important to maintainconfidentiality.

No remotework.

Attendees:

Date of Interview:  

DatePrinted

BradStern

8/28/2022

TotalEmployees 6 8 8

2,185 2,185

727 727

2,912 2,912

User Group: CountyAttorney FWashington County Master Plan Report / Space  

Needs Assessment

Departmental SpaceRequirements
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CountyClerk

Quantity ofStaff/Spaces

Existing 2027 2032  

Staff Spaces Staff Spaces Staff Spaces

Space Net Area

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies:

Office Supervisor/Chief Deputy CountyClerk 1 1 1 1 1 1 Wrkst 64 64 64 64 Hybrid-In Office &Remote.

Assistant to the County Board /Assistant CountyClerk 1 1 1 1 1 1 Wrkst 64 64 64 64 Hybrid-In Office &Remote.

Legislative Clerk 1 1 1 1 1 1 Wrkst 64 64 64 64

Hybrid-In Office & Remote. Currently also have a30"x60"
touchdown station@ County Bd suite. (Touchdown station not  

needed if Chair is in thedept.)

Casualty Insurance Coordinator/Central ReproductionSuper 1 1 1 1 1 1 Wrkst 64 64 64 64

MailroomClerk 1 1 1 1 0 0 Wrkst 64 144 64 0 Mailroom spaceneeded.

Assistant CountyClerk 1 1 1 1 1 1 Wrkst 64 64 64 64

CountyClerk 1 1 1 1 1 1 PO 220 218 220 220 Hybrid-In Office & Remote. Requestedwindow.

County Board Chair'sOffice 1 1 1 1 1 1 PO 200 250 200 200 Relocate to County Clerk's dept. Requestedwindow.

Department CommonAreas

Waiting Room / FrontCounter 0 1 0 1 0 1 - 200 100 200 200
Keep wedding wall. Passports/Marriage license @ front counter.

Photowall.

ConferenceRoom 0 0 0 1 0 1 - 250 0 250 250 10 people.

ElectionRoom 0 0 0 1 0 1 - 0 0 0 Currently use other space in thebuilding.

Election Storage Room 0 2 0 1 0 1 200 383 200 200
Currently use two spaces in the building (Rooms 1003, and1013).

Prefer adj. to Election Room.Rated.

Work/Copy Room 0 1 0 1 0 1 - 200 200 200 Large formatplotter.

Files 0 1 0 1 0 1 - 40 40 40 40 On thefloor.

Dept. Files/Storage Room??? 0 1 0 1 0 1 - 200 200 200

BreakRoom 0 1 0 1 0 1 - 150 150 150 Sink. Seating-1 person.Coats.

Mail Room 0 1 0 1 0 1 - 120 120 120
Separate from dept. Adjacent to Lobby for packagescreening.

County Clerk deptnear.

ProgramTotals

Total Employees 8 8 7

Total NetArea 2,164 2,100

Intra DepartmentalCirculation 775 731

Total w/ Department Circulation 2,371 2,939 2,831

User Group: County Clerk GAttendees:

Date of Interview:  

DatePrinted

AshleyReichert

5/19/2022

8/28/2022

Washington County Master Plan Report / 

Space  NeedsAssessment

Departmental SpaceRequirements
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Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation 2,434

CountyExecutive

Quantity ofStaff/Spaces

Existing 2027 2032  

Staff Spaces Staff Spaces StaffSpaces

Space NetArea

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies:

CountyExecutive 1 1 1 1 1 1 PO 220 283 220 220 Keep office adj to confroom.

Chief ofStaff 1 1 1 1 1 1 PO 320 322 320 320 Combo: Office,conf, work room.Conf 4-6 people. Markerbd.

CommunicationsDirector - PublicRelations 1 1 1 1 1 1 PO 220 115 220 220

Co

nfe

ren

ce

for

tw

o

pe

opl

e.

ExecutiveAssistant 1 1 1 1 1 1 PO 120 111 120 120 Window to WaitingRoom.

Administrative Assistant 0.5 1 1 1 1 1 Wrkst 64 25 64 64

A
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PolicyDirector 1 1 1 1 1 1 PO 220 211 220 220

Intern 0 0 1 1 1 1 Wrkst 36 0 36 36

Ty

pi

c

all

y

fo

User Group: CountyExecutive HAttendees:

Date of Interview:  

DatePrinted

TotalEmployees 5.5 7 7

1,931 1,931

538 538

2,469 2,469

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

LoniHagerup

9/7/2022

9/11/2022
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Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation 1,593

Department CommonAreas

Waiting Room / FrontCounter 0 1 0 1 0 1 - 175 176 175 175

Seating  for 2 . 1 comp   at   front  counter.   Glass, cameras,cash

drawer at counter. Could share front counter with ROD/Clerk. Glass  at 

counter. Possible drop box/access controlled.Files/storage

ConferenceRoom 0 0 0 0 0 0 - 0 0 0 0 Doesn't have to be in the dept. Shared if in a suite. 150-200sf.

Work/CopyArea 0 1 0 1 0 1 - 80 10 80 80 2 Printers, 1 Copier. Officesupplies.

Files 0 1 0 1 0 1 - 40 40 40 40 2' x 8' of file cabinets in openoffice.

Vault/Safe 0 1 0 1 0 1 - 90 88 90 90 Current records. Cash. Keep in dept.Locked.

Dept./File Storage 0 1 0 1 0 1 - 275 274 275 275
Hard copies kept for 15 years. Remote. Historical records.In

process ofscanning..

BreakArea 0 1 0 1 0 1 - 80 0 0

Coats 0 1 0 1 0 1 - 10 5 10 10

ProgramTotals

Full time in office.

User Group: CountyTreasurer IAttendees:

Date of Interview:  

DatePrinted

Existing

Staff Spaces Staff

Spac

e  

Type

Net Area  

perSpace

Space  

Need2027

Space  

Need2032

1 1 1 1 PO 220 180 220 220

1 1 1 1 WS 64 64 64 64

0.5 1 1 1 WS 64 64 64

0 1 0 0 WS 0 64 0

TotalEmployees 2.5 3 3

1,018 1,018

352 352

1,370 1,370

AccountingTech 64 Open office to have view of public counter.

FlexWorkstation 0 Not needed if in a sharedsuite.

Adjacencies: ROD, Land-use depts. Could be a suite.  In 

proximity toClerk.

Treasurer
Lock Required, Direct view of public counter. Conf 4-5 people.  

Mtgs w/vendors.

DeputyTreasurer View of publiccounter.

County

Treasurer

Existing 2027 2032

Spaces Staff   Spaces

1 1

1 1

1 1

0 0

Comments
Quantity ofStaff/Spaces AreaRequirements

Scott Henke

5/24/2022

8/28/2022

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements
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Total Net Area

Intra DepartmentalCirculation

Total w/ DepartmentCirculation 6,189

Department Common Areas

Waiting Room / Victim WitnessWaiting 0 1 0 1 0 1 - 210 210 210 210 Seating 10-12 people. Shared w/VW.

Reception Station / FrontCounter 0 1 0 1 0 1 - 120 120 120 120 Receptionist should have a view intothe Defendant Conf Rm.

Victim Witness ConferenceRoom 0 2 0 2 0 2 - 80 0 0 Camera.

Large Victim Witness ConferenceRoom 0 1 0 1 0 1 - 140 140 140 140 Camera.

Defendant WaitingRoom 0 0 0 1 0 1 - 150 0 150 150 Seating 5-6 people.

Defendant ConferenceRoom 0 0 0 1 0 1 - 90 0 90 90 Not accessible from the office.Camera.

Conference Room / LawLibrary 0 1 0 1 0 1 - 500 333 500 500 20 people.

Work/CopyArea 0 1 0 1 0 1 - 100 160 100 100 Acceptableto reduce in size.

Files 0 1 0 1 0 1 - 100 400 100 100 On the floor. Currently twolocations.

Dept. Files/StorageRoom 0 1 0 1 0 1 - 400 408 400 400 Remote.

BreakRoom 0 1 0 1 0 1 - 200 285 200 200
Central table. Multi-purpose space/office events. Space forsmall

table.

Staff ToiletRoom 0 1 0 1 0 1 - 40 40 40 40 Improve Circulation / sightlines.

Coats 0 1 0 1 0 1 - 8 8 8 8

Work full-time in theoffice.

DistrictAttorney

Quantity ofStaff/Spaces

Existing 2027

Staff Spaces Staff Spaces

2032

Staff Spaces

Space NetArea

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies:

DistrictAttorney 1 1 1 1 1 1 PO 270 270 270 270

Assistant District Attorney 5.4 6 6.4 7 7.4 8 PO 160 160 1120 1280

OfficeSupervisor 1 1 1 1 1 1 PO 160 160 160 160

Victim/WitnessCoordinator 1 1 1 1 1 1 PO 125 125 125 125

Victim/WitnessSpecialist 1 1 1 1 2 2 PO 125 125 125 250

AccountTech 1 1 1 1 1 1 - 134 134 134 134 Stationed at receptioncounter.

LegalSecretary 5 5 6 6 7 7 Wrkst 80 80 480 560

Intern 0 0 0.4 1 0.4 1 Wrkst 30 0 30 30 "Touchdown" station.

MarkBensonAttendees:

Date of Interview:  

DatePrinted 8/28/2022

Total Employees 15.4 17.8 20.8

4,502 4,867

1,378 1,516

5,880 6,383

ProgramTotals

5/20/2022

Washington County Master Plan Report / 

Space  NeedsAssessment

Departmental SpaceRequirements

User Group: District Attorney J
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Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation 2,888

EmergencyManagement

Quantity ofStaff/Spaces

Existing 2027 2032  

Staff Spaces Staff Spaces StaffSpaces

Space NetArea

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies:  

Sheriff's Dept,Jail.

Emergency ManagementCoordinator 1.1 1 2 1 2 1 PO 320 320 320 320 Sharedoffice.

Department CommonAreas

Waiting/FrontCounter 0 0 0 0 0 0 - 0 0 0 0 ElevatorLobby.

Emergency OperationsCenter 0 1 0 1 0 1 - 2122 2122 2122 2122
Shared with Sheriff's Dept. Multi-use space. Potential operablewall.

Structural/MEP concerns.

StorageRoom 0 1 0 1 0 1 - 135 135 135

Adj. to Emergency Ops Center. Houses support functionsfor

135 operations. Equipment, Supplies, Training materials, Outreach and 

old files. Currently two rooms - 139 sf and 278sf.

ConferenceRoom 0 1 0 1 0 1 - 300 316 300 300 Shared/co-located. Seating10-12.

Work / Copy / FilesRoom 0 1 0 1 0 1 - 230 0 230 230
Currently located in 320 sf office space. The Work/Copy/FileRm
and the EM Coord office can be combined into onespace.

Attendees:

Date of Interview:  

DatePrinted

TotalEmployees 1.1 2 2

3,107 3,107

139 139

3,246 3,246

ProgramTotals

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

User Group: EmergencyManagement KRobSchmid

9/7/2022

9/11/2022

Multi-use shared spaces with the Sheriff's Dept.  

Full time in theoffice.

EMvehiclesarestoredintheSheriff StorageBldg.Full-sizedpick up

truck, 12' L enclosedcargotrailer, 24'L enclosedtrailer. Prefer to

keeponsite in lieuofHighwayDept.
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Total NetArea

Intra DepartmentalCirculation

Total w/ DepartmentCirculation 3,660

Attendees:

Date of Interview:  

DatePrinted

Existing

Staff

Space  

Type

Net Area  

perSpace

Space  

Need2027

Space  

Need2032

2 8.5 2 H 0 12 0 0

5 3 6 3 H 0 12 0 0

1 1 1 1 H 0 12 0 0

2 2 2 2 Wrkst 64 64 128 128

2 2 2 2 Wrkst 64 103 128

1 1 1 1 Wrkst 64 116 64 64

1 1 1 1 PO 160 163 160 160

0 3 0 3 0 4 - 25 12 75

0 0 0 2 0 2 - 0 0

0 1 0 1 0 1 - 375 170 375

0 1 0 1 0 1 - 80 50 80 80

0 1 0 1 0 1 - 180 112 180 180

0 1 0 1 0 1 - 25 50 25 25

0 1 0 1 0 1 - 80 20 80 80

0 0 0 0 0 0 - 0 0 0

Total Employees 20.5 21.5 22.5

1,295 1,320

542 562

1,837 1,882

BreakArea Sink. Space for full-sized ref.

0 Hooks on wall. Lockers located in warehouse.Coats

ProgramTotals

*5 CountyVehicles.

HuddleRoom 0 3-5 people.

Blueprint Storage / Work Room
Wall hung blue print storage. For plan reference andreview, Table to  

lay out drawings/clear worktop spacerequired.

Files On the floor. (5) Lateral File Cabinets: 5 High - 30" WideLaterals

ConferenceRoom 375 15 people. Dedicated. Currently in open officearea.

CopyArea Floor model copier. Supply storage.

Department CommonAreas

HotelingStations 100 Locate indept.

FacilitiesManager

Adjacencies:

IT, Sheriff Dept,Jail.

Custodian
Currently 6 hoteling stations for Custodians andMaintenance  

Technicians (3 in dept, 1 PAC, 1 Sheriff dept, 1 Samaritan.)

MaintenanceTechnician

AdministrativeAssistants

Supervisors 128 1 Suprv currently located at PAC. Relocate to the Facilitiesdept.

Project Manager

Maintenance Technician(Samaritan)

Facilities
Existing

Staff Spaces

8.5

2027 2032

Spaces Staff   Spaces

8.5 2

7 3

1 1

2 2

2 2

1 1

1 1

Comments
Quantity ofStaff/Spaces AreaRequirements

User Group: Facilities LCaraHerdrich

5/23/2022

8/28/2022

Washington County Master Plan Report /

Space  NeedsAssessment

Departmental SpaceRequirements
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Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation 1,942

User Group: Finance MAttendees:

Date of Interview:  

DatePrinted

Existing

Staff Spaces Staff

Spac

e  

Type

Net Area  

perSpace

Space  

Need2027

Space  

Need2032

1 1 1 1 PO 270 272 270 270

1 1 1 1 PO 150 156 150 150

1 1 1 1 PO 150 143 150 150

1.5 1 1.5 1 Wrkst 64 158 64 64

1 1 1 1 PO 150 213 150 150

1 1 1 1 Wrkst 64 252 64

0 0 0 0 - 0 0 0 0

0 1 0 1 0 1 - 300 148 300 300

0 1 0 1 0 1 - 250 227 250

0 1 0 1 0 1 - 0 0

0 1 0 1 0 1 - 100 100 100 100

0 1 0 1 0 1 - 150 150 150 150

0 1 0 1 0 1 - 20 20 20 20

0 1 0 1 0 1 - 100 334 100

0 1 0 1 0 1 - 50 - 50

TotalEmployees 6.5 6.5 6.5

1,818 1,818

529 529

2,347 2,347

50 Work surface. Currently located in Purchasingoffices.

Finance Dept. Files/StorageRoom 100 Remote. Archivefiles.

Purchasing Files/StorageRoom

ProgramTotals

Department CommonAreas

In openoffice.Files

Waiting Room / FrontCounter

Work/CopyArea Shared with HR andBPA.

Shared with HR and BPA. 2 Computer stations w/ dividers not at  

counter for HR. 3-4 chairs.

Conference Room1 250 Shared with HR and BPA. 10people.

Conference Room2 0 Shared with HR and BPA. 12people.

BreakRoom Shared with HR and BPA. Currently holds officesupplies.

Flex officespace
2-3 Auditors. 3-4 weeks per year. Currently use anexisting  

Wellness Room. Can use one of the adjacent conferencerooms.

Buyer 64 Prefer to relocate to Finance suite. Hybrid - In office andremote.

Adjacencies: BPA, Purchasing.  

Adjacent to County Treasurer &HR.

FinanceDirector
Private work area, Secure area for records, Area for private  

meetings. Primarily in office. Conf 7 people max inoffice.

Controller Private work area. Hybrid - In officeand remote.

GrantAdministrator Space for paper files. Hybrid - In office andremote.

AccountingTech
Currently 2 stations with dedicated secure printer for checks. 1  

shared workstation. Hybrid - In office andremote.

Prefer to relocate to Finance suite. Area for private phone calls.  

Hybrid - In office andremote.
PurchasingManager

Finance
Existing 2027 2032

Spaces Staff   Spaces

1 1

1 1

1 1

1.5 1

1 1

1 1

0 0

Comments
Quantity ofStaff/Spaces AreaRequirements

MargieHamers

5/20/2022

8/28/2022

Washington County Master Plan Report / 

Space  NeedsAssessment

Departmental SpaceRequirements
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Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation 1,758

Human Resources

Quant

Existing

Staff Spaces

ity of Staff/Spaces

2027 2032

Staff    Spaces Staff Spaces

Space NetArea

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies: Currently in BPA and Finance suite.  

Could be separatedepartment.

HR Director 1 1 1 1 1 1 PO 220 184 220 220 Space for small private meetings. Conf 4 people.

Asst HR Director 0 1 1 1 1 1 PO 200 0 200 200 Space for small private meetings. Conf 2-3 people.

HR Generalist 2 2 2 2 2 2 PO 150 142-161 300 300

Sp

ac

e

for

sm

all

pri

vat

e

me

eti

ngs

.

Co

nf

1-2

pe

opl

e.

100

sf

too

HR Representative 1 1 1 1 1 1 Wrkst 64 64 64 64 Sightline to front counter.

Intern 0.5 1 0.5 1 0.5 1 Wrkst 64 64 64 64

Department CommonAreas

Waiting Room /Counter 0 1 0 1 0 1 - 0 0 0 0

S

h

a

r

e

d

w

it

h

Fi

User Group: Human Resources NAttendees:

Date of Interview:  

DatePrinted

Total Employees 4.5 5.5 5.5

1,258 1,258

416 416

1,674 1,674

ToddScott

5/24/2022

8/28/2022

Washington County Master Plan Report / Space  

NeedsAssessment

Departmental SpaceRequirements
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Administration:

Chief HHS Director 1 1 1 1 1 1 PO 220 245 220 220

Assistant Human Services Director 1 1 1 1 1 1 PO 180 126 180 180

BudgetSupervisor 1 1 1 1 1 1 PO 150 150 150 150

OfficeManager 1 1 1 1 1 1 PO 120 120 120 120

AccountingSpecialist 1 1 2 2 3 3 PO 120 110 240 360
Future: Combine ADRC and HS Accounting Specialist into onearea.

Centrally located.

Assistant to theChief 1 1 1 1 1 1 PO 150 150 150 150

Billing 1 1 1 1 1 1 PO 120 120 120 120

Billing Staff 2 2 2 2 3 3 Wrkst 64 36 128 192

Administrative Assistant 4 4 4 4 4 4 Wrkst 64 80 256 256

Reception Staff 3 0 3 0 3 0 Wrkst 0 64 0 0
Located at Front Desk(s). Would like to combine reception forADRC,

HSD, Vets andHealth.

MedicalRecord 2 2 2 2 2 2 Wrkst 64 64 128 128 Need confidential locked room for recordsstorage.

QA DataAnalyst 1 1 1 1 1 1 PO 120 120 120 120

Behavioral Health:

Division Manager 1 1 1 1 1 1 PO 180 168 180 180

Supervisor 3 3 3 3 3 3 PO 150 120-180 450 450

Assistant Supervisor 2 2 2 2 2 2 PO 120 120 240 240

SUD Staff (Substance UseDisorder) 2 2 2 2 2 2 PO 120 120 240 240

Nurse 3 3 3 3 3 3 Wrkst 64 64 192 192 Locate in private Nurse's suite.

MedicalAssistant 1 1 1 1 1 1 Wrkst 64 64 64 64 Locate in Nurse's suite.

Psychiatrist 3 3 3 3 3 3 PO 120 120 360 360

Telehealth 1 1 1 1 1 1 PO 120 120 120 120

Therapist 5 5 5 5 5 5 PO 120 120 600 600

Quantity ofStaff/Spaces AreaRequirements
Comments

HumanServices Existing 2027 2032 Space NetArea Existing Space Space Adjacencies:

Staff Spaces Staff Spaces Staff Spaces Type perSpace Need2027 Need2032 ADRC, VeteransServices

Attendees:

Date of Interview:  

DatePrinted

JulieDriscoll

10/5/2022

11/17/2022

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

User Group: HumanServices O
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Quantity ofStaff/Spaces AreaRequirements
Comments

HumanServices Existing 2027 2032 Space NetArea Existing Space Space Adjacencies:

Staff Spaces Staff Spaces Staff Spaces Type perSpace Need2027 Need2032 ADRC, VeteransServices

In-HomeTherapist 3 3 4 4 5 5 Wrkst 64 64 256 320 Locate in a private suite with a collaborationspace.

CaseManager 8 8 8 8 8 8 Wrkst 64 120 512 512
Hybrid-In office/remote. Can share open office space withMed Techs.

Would like adj small confrm.

MedTech 2 2 2 2 2 2 Wrkst 64 60 128 128
Hybrid-In office/remote.Can share open office space withCase

Managers. Currently located in 120 sf sharedoffices.

ContractedStaff 7 0 9 0 11 0 H 0 0 0 Hoteling workstations-see below. Hybrid-Inoffice/remote.

CLTS Lead 1 1 1 1 1 1 PO 120 120 120 120

CLTS CaseManager 6 6 8 8 10 10 Wrkst 64 60 512 640 Hybrid-In office/remote. Currently in 120 sf sharedoffices.

Contracted YouthWorker 5 0 6 0 8 0 H 0 0 0 0 Hoteling workstations-see below. Hybrid-Inoffice/remote.

Behavioral Health HotelingStations 0 0 0 10 0 13 - 25 64 250 325 Need to besemi-private.

AcuteCare:

ACSupervisor 1 1 1 1 1 1 PO 150 120-150 150 150

AC Assistant Supervisor 1 1 1 1 1 1 PO 120 120 120 120

AC Crisis Worker 16 8 16 8 16 8 Wrkst 36 20 288 288 Various Shifts. In-office callcenter.

Children andFamilies: Work in and out ofoffice.

Division Manager 1 1 1 1 1 1 PO 180 240 180 180

Supervisor 4 4 4 4 4 4 PO 150 120 600 600

Initial Assessment/Access Worker 6 6 6 6 6 6 Wrkst 64 120 384 384 Hybrid-Inoffice/remote.

Foster CareWorker 2 2 2 2 2 2 Wrkst 64 120 128 128 Hybrid-Inoffice/remote.

CPS/Youth JusticeWorker 24 24 24 24 26 26 Wrkst 64 120 1536 1664 Hybrid-Inoffice/remote.

Family SupportAssistants 3 3 3 3 3 3 Wrkst 64 60 192 192 Hybrid-In office/remote. Currently in 120 sf sharedoffices.

ContractedStaff 2 1 5 0 10 0 H 0 60 0 0
Hoteling workstations-see below. Hybrid-In office/remote. Currently in

120 sf shared office.

Children and Families HotelingStations 0 0 0 3 0 7 - 25 0 75 175 Need to besemi-private.

Attendees:

Date of Interview:  

DatePrinted

JulieDriscoll

10/5/2022

11/17/2022

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements
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Quantity ofStaff/Spaces AreaRequirements
Comments

HumanServices Existing 2027 203 2 Space NetArea Existing Space Space Adjacencies:

Staff

Spac

es

Staff

Spac

es

Staff Spaces Type perSpace Need2027 Need2032 ADRC, VeteransServices

Economic Support: Division 50% remote in thefuture.

Division Manager 1 1 1 1 1 1 PO 180 120 180 180

Supervisor 2 2 2 2 2 2 PO 150 120 300 300

LeadWorkers 1 1 1 1 1 1 PO 120 120 120 120

ES Workers 16 8 16 8 16 8 PO 120 120 960 960 Hybrid-In office/remote. Sharedoffices.

DEPARTMENT COMMONAREAS

Administration:

Work/CopyRoom 0 1 0 1 0 1 - 80 80 80 80 Locate in the reception area. Supplies Storage.

Files 0 0 0 - 0 0 0 0 Files located at theworkstations.

Admin StorageRoom 0 1 0 1 0 1 - 120 80 120 120

Medical Records File StorageRoom 0 1 0 1 0 1 - 200 375

Behavioral Health:

Client Lounge/Multi-PurposeRoom 0 1 0 1 0 1 - 600 500 600 600 Art Therapy, Kitchenette. Near BHLobby.

Art Therapy StorageRoom 0 1 0 1 0 1 - 150 150 150 150

Mental Health CenterReception/Waiting 0 1 0 1 0 1 - 900 887 900 900

Pharmacy 0 1 0 1 0 1 - 360 360 360 360 Adj to MHReception/Wait.

ExamRoom 0 2 0 2 0 2 - 120 120 240 240 Adj toWaiting.

MedicationRoom 0 1 0 1 0 1 - 120 120 120 120 Adj to Exam Rms. Secured from dept. Meds ref on emergencypower.

Mental Health Unisex Toilet Room 0 0 0 1 0 1 - 50 0 50 50 Adj to Exam Rms.Testing

Work/Copy/Mail Room 0 1 0 1 0 1 - 150 150 150 Supplies, Forms and materialstorage.

BH ConferenceRoom 0 0 0 1 0 1 - 250 0 250 250 Dedicated. Soft furniture. 6-8 people. Near MentalHealth.

Attendees:

Date of Interview:  

DatePrinted

JulieDriscoll

10/5/2022

11/17/2022

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements
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Quantity ofStaff/Spaces AreaRequirements
Comments

HumanServices Existing 2027 2032 Space NetArea Existing Space Space Adjacencies:

Staff Spaces Staff Spaces Staff Spaces Type perSpace Need2027 Need2032 ADRC, VeteransServices

AcuteCare:
24/7 Call Center. All spaces listed below are needed if Acute Careis a

separatedept.

Work/CopyRoom 0 1 0 1 0 1 - 80 20 80 80 Can be eliminated if in BehavioralHealth.

HuddleRoom 0 0 0 2 0 2 - 150 120 300 300 Dedicated. Storage/kid's toys.

Crisis CounselingRoom 0 2 0 0 0 0 - 0 0 0 Huddle Rooms are to be used for CrisisCounseling.

BreakArea 0 1 0 1 0 1 - 80 150 80 80 Sink, micro, UC ref, snackbox.

AC StorageCloset 0 0 0 1 0 1 - 50 0 50 50

Children andFamilies:

Work/Copy Files Room 0 1 0 1 0 1 - 200 300 200 200

C&F VisitationRooms 0 3 0 3 0 3 - 120 80-200 360 360
Two-way mirrors betweenrooms. Parent/child visits. Parent interviews.  

Adj to dept-not in dept. Secure door betweenrooms anddept.

C&F Central StorageRoom 0 3 0 1 0 1 - 250 40-80 250 250 Car seats, donations, books, supplies, forms.

C&F Unisex Toilet Room 0 0 0 1 0 1 50 0 50 50 Adj to Visitation Rms or access to public restrooms.

Economic Support:

Work/CopyRoom 0 1 0 1 0 1 - 80 300 80 80

ES StorageCloset 0 0 0 1 0 1 - 50 0 50 50

Attendees:

Date of Interview:  

DatePrinted

JulieDriscoll

10/5/2022

11/17/2022

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements
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Attendees:

Date of Interview:  

DatePrinted

Existing

Staff Spaces

Spac

e  

Type

Net Area  

perSpace

Space  

Need2027

Space  

Need2032

Quantity ofStaff/Spaces AreaRequirements

JulieDriscoll

10/5/2022

11/17/2022

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

HumanServices Existing 2027

Staff Spaces

2032

Staff Spaces

User Group: HumanServices O

Comment

s

Adjacencies:

ADRC, VeteransServices

Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation 36,242

0 1 0 1 0 1 - 1000 1000 1000

0 0 0 1 0 1 - 700 0 700

0 1 0 1 0 1 - 500 540 500 500

0 1 0 2 0 2 - 700 1400 1400

0 0 0 4 0 4 50 200 200

0 0 0 4 0 4 - 40 0 160

0 1 0 2 0 2 - 500 1000 1000

0 4 0 4 0 4 - 250 1000 1000

0 0 0 6 0 6 - 120 0 720

Total Employees 152 162 178

22,449 23,128

8,390 8,846

30,839 31,974

Staff Toilet Rooms Near Break Rooms. (2) unisex toilet rooms per BreakRoom.

Department GeneralStorage Records storage. General storage. Partitioned bydept.

Large ConferenceRoom

Small ConferenceRoom

HuddleRoom

Shared. Credenza, Sink. 15-20people.

8-10people.

720 4-5 people.

2 staff stations. Visitor Entrance. Reception needs to be secure fromthe
Waiting/Front Desk. Shared w/ C&F, Economic Support, Vet Services,  

ADRC. Vets waiting doesn't need to be separate but need alcove or  there 

own space within WaitingRm.

Human Services Shared Common 

Areas:

ProgramTotals

160 Sink, UC ref, coffee,snacks.

Work off site is more for flexibility rather than moving to a remote work  

style.

Confidential converstations. Adhere toHIPPA.

700 20 people, several times per year. Kitchenette.Shared.

Access to outdoor space. Kitchenette. Meditation and rest. Daylight.  

Soft Seating. 4-8 people at tables. One perfloor.

CoffeeStations

Break / StaffLounge

Human Services Waiting Room / Reception-FrontCounter

TrainingRoom
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Total NetArea

Intra Departmental Circulation

Total w/ Department Circulation 3,988

InformationTechnology

Quantity of Staff/Spaces

Existing 2027 2032  

Staff Spaces Staff    Spaces Staff Spaces

Space NetArea

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies:

Finance, GIS, HR, Sheriff's Dept.

Director IT 1 1 1 1 1 1 PO 220 293 220 220 Hybrid - In office 50-60%. Conf-4people.

Assistant Director IT 1 1 1 1 1 1 Wkst 64 147 64 64 Hybrid - In office andremote.

ManagerGIS 1 1 1 1 1 1 PO 200 407 200 200

Hy
bri
d -
In
offi
ce
an
d

re
mo
te.
Co
nf 4
pe
opl
e.

AppDeveloper 3 3 3 0 3 0 H 0 145 0 0 Remote almost100%.

IT Technician 3 3 3 0 3 0 H 0 130-165 0 0

H
y
b
ri
d
-
I
n
o
ff
i

c
e
5
0
%
.

IT Technician-Sheriff Dept. 1 1 1 1 1 1 PO 0 0 0 0 Located in Sheriff deptprogram.

GIS 2 2 2 2 2 2 Wrkst 64 135 128 128

Hy
bri
d -
In
offi
ce
an
d
re
mo
te.

User Group: InformationTechnology PAttendees:

Date of Interview:  

DatePrinted

Total Employees 12 12 12

3,857 3,857

840 840

4,697 4,697

ProgramTotals

DaveBarber

5/23/2022

9/19/2022

Washington County Master Plan Report / Space  

NeedsAssessment

Departmental SpaceRequirements
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3,948 4,012

912 957

4,860 4,969

Quantity of Staff/Spaces Area Requirements
Comments

Medical Examiner
Existing

Staff Spaces

2027

Staff Spaces

2032

Staff Spaces

Space NetArea

Type perSpace

Existing Space

Need2027

Space

Need2032

Adjacencies:

Sheriff's Dept.

Chief DME (Designated MedicalExaminer) 0.8 1 1 1 1 1 PO 150 36 150 150 DeptDirector.

MedicalExaminer 0 0 1 1 1 1 PO 150 0 150 150 Doctor.

DME(Investigator) 2 2 3 3 4 4 Wrkst 64 36 192 256
Currently confidential work must be conducted in apolice

interrogation room.

DME(part-time) 0.2 1 0 0 0 0 Wrkst 0 36 0 0

Department CommonAreas

Waiting/FrontCounter 0 1 0 1 0 1 - 200 120 200 200 4 plus seats.

ConferenceRoom 0 1 0 1 0 1 - 200 0 200 200 Can be shared. 4-8people.

Work/CopyArea 0 1 0 1 0 1 - 80 40 80 80

Files 0 1 0 1 0 1 - 36 108 36 36

On the floor. Some old files that can't be scanned. Notregularly

accessed. Moving forward with electronic files storage. (3)  4 

drawer lateral files.

Storage Room 0 1 0 1 0 1 - 150 150 150 150
Office supplies, body bags, PPE… Adj to the office andvehicle

storage. Dailyaccess.

Bathroom 0 1 0 1 0 1 50 88 50 50 Accessible from officespace.

Medical Examination Room/AutopsyRoom 0 0 0 2 0 2 - 400 0 800 800
20'x20' Body exam room. Wrkst on wall. (1) table. 10' ceiling

height.

ViewingRoom 0 0 0 1 0 1 - 0 0 0
10'x20' room between the two Autopsy Rooms. Windowslooking

into AutopsyRm.

CoolingRoom 0 0 0 1 0 1 - 300 0 300 300
Body refrigeration. Walk-in coolers. Adj to Morgue andvehicle

storage.

Biohazard StorageRoom 0 0 0 1 0 1 - 300 0 300 300
Storage for tissue samples in Formalin (buckets). Workstationw/

ventedhood.

Changing Room /Shower 0 0 0 2 0 2 - 70 0 140 140
For autopsy and tissue donation providers. 3'x3' shower,sink,

toilet.

Vehicle StorageGarage 0 0 0 1 0 1 - 1200 0 1200 1200
Two vehicles. Space to unload bodies. May be reduced tosingle

vehiclestorage.

Work toward having a facility suitable for performing autopsiesand

tissue donations.

Dept should be located in a secure area. Limited publicaccess.

Prefer Office space, morgue and vehicle parking to beadjacent.

Hybrid work. Both in and out ofoffice.

ProgramTotals

Total Employees 3 5 6

Total NetArea

Intra Departmental Circulation

Total w/ Department Circulation 855

Attendees:

Date of Interview:  

DatePrinted

RobSchafer

10/4/2022

10/12/2022

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

User Group: Medical Examiner R
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Quantity of Staff/Spaces AreaRequirements
Comments

Register of Deeds, Real PropertyLister Existing 2027 2032 Space NetArea Existing Space Space Adjacencies:

Staff Spaces Staff Spaces Staff Spaces Type perSpace Need2027 Need2032 County Clerk, Treasurer,GIS

Register of Deeds 1 1 1 1 1 1 PO 220 144 220 220
Conf-2-4 people. Used for vital records, ConfidentialConversations,

employeeevaluations…

Deputy Register of Deeds 1 1 1 1 1 1 Wkst 64 36 64 64

Administrative AssistantII 3 3 3 3 3 3 Wkst 64 36 192 192

Real PropertyLister 1 1 1 1 1 1 PO 150 174 150 150 1-2 people conf atdesk.

Real PropertySpecialist 1 1 1 1 1 1 Wkst 64 36 64 64

Department CommonAreas

Waiting Room / FrontCounter 0 1 0 1 0 1 - 300 300 300 300
Shared configuration works. ROD-2 stations (1 overflow). RPL1

station.

ROD Public Computer ViewingStations 0 1 0 1 0 1 - 70 70 70 70
Adjacent to Waiting Room. 2 stations. Public/businesspartners

searching area.

ROD Records ViewingRoom 0 1 0 1 0 1 - 925 925 925 925 Existing size ok.

ROD Vital RecordsRoom 0 1 0 1 0 1 - 200 196 200 200 Locked

ROD Secure StorageRoom 0 1 0 1 0 1 - 45 45 45 45

RODFiles 0 1 0 1 0 1 - 40 40 40 40 On the floor.4-5 file cabinets.

ROD Scanning / EquipmentStation 0 1 0 1 0 1 - 64 0 0 Fax. Micro-phece.

ROD Scanning / ReceiptingStation 0 1 0 1 0 1 - 36 36 36 36 Scanning current docs.Can be shared.

RODVault 0 1 0 1 0 1 - 150 116 150 150
Books storage. Remote. Currently located in basement.Occasional

access.

RPL Plats of Survey / StorageRoom 0 1 0 1 0 1 - 285 286 285 285 25-30 legal sized metal filing cabinets.

ROD/RPL Work, CopyArea 0 1 0 1 0 1 - 50 50 50 50 Can be combined with Large Format PrintArea.

ROD/RPL Large Format Print Area / LayoutSpace 0 1 0 1 0 1 - 200 200 200 200
Large format scanner/plotter. Can be combined withWork/Copy

Area.

ROD/RPL SABA Employee TrainingRoom 0 1 0 1 0 1 - 100 93 100 100 Could be shared with otherdepts.

ROD/RPL BreakRoom 0 1 0 1 0 1 - 180 350 180 180 Sink. Table andchairs.

ROD/RPLCoats 0 1 0 1 0 1 - 10 6 10 10 Public Use. 2'x5' closet.

Full time inoffice.

ProgramTotals

Total Employees 7 7 7

Total NetArea 3,281 3,281

Intra DepartmentalCirculation 985 985

Total w/ DepartmentCirculation 5,517 4,266 4,266

Attendees:

Date of Interview:  

DatePrinted

Sharon Martin, BrianBraithwaite

5/26/2022

8/28/2022
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Departmental SpaceRequirements

User Group: Register of Deeds, Real PropertyLister S



May 2023 |  Washington County Master PlanReport

Potter Lawson, Inc. |  Page69

Crisis InterventionDeputy

SocialWorkers

1

1

1

1

3

3

3

3

3

3

3

3

Wrkst

Wrkst

64

64

0

0

192

192

192
Could be located in current Med Examiner space. Shortterm

located in conf rm 1121.

192
Could be located in current Med Examiner space. Shortterm

located in conf rm 1121.

Special Deputies /Bailiff 19 0 19 0 19 0 - 0 0 0 0 Part-time or as needed.No dedicated  spacereqmt.

Court Security Sergeant 1 1 1 1 1 1 100 64 100 100 Can be relocated to shared office1095.

Court OfficerDeputy 1 1 1 1 1 1 PO 100 193 100 100 Shared. (Existing office1095)

Court Security Deputy 3 0 3 0 3 0 - 0 0 0 0 Currently located at Courthouse Lobby. Current space is toosmall.

Major Crime Bureau Lieutenant(2003) 1 1 1 1 1 1 PO 180 180 180 180

General Bureau Detective Sergeant(2006) 1 1 1 1 1 1 PO 150 136 150 150

General Bureau Detective(2005) 6 6 9 9 9 9 Wrkst 64 64 576 576

General Bureau Deputy Investigator(2005) 1 1 1 1 1 1 Wrkst 80 80 80 80

General Bureau Deputy Evidence Technician(2005) 1 1 1 1 1 1 Wrkst 64 64 64 64

Sheriff'sDept

Quantity ofStaff/Spaces

Existing 2027 2032  

Staff Spaces Staff Spaces StaffSpaces

Space NetArea

Type perSpace

AreaRequiremen

Existing

ts

Space  

Need2027

Space  

Need2032

Comments

Adjacencies:

Sheriff 1 1 1 1 1 1 PO 370 370 370 370 Existing To Remain(ETR).

Sheriff Secretary 1 1 1 1 1 1 PO 280 280 280 280 ETR.

AccountingSpecialist 1 1 1 1 1 1 PO 180 188 180 180

Chaplain (1109) 1 1 1 1 1 1 PO 83 83 83 83 ETR. Part time.

Operations:

Capt. Of Operations /Undersheriff 1 1 1 1 1 1 PO 283 283 283 283 ETR. Remove existing wall. (Existing office1122)

PatrolLieutenant 3 2 3 2 3 2 PO 300 300 600 600 Shared. 2 people peroffice.

PatrolSergeant 6 1 7 1 7 1 PO 688 588 688 688 ETR plus half of adjacent Office 1095. Shared officespace

PatrolDeputy 39 0 47 0 47 0 - 0 0 0 0 Use existing Patrol Room and DictationRooms.

K9 Handler Deputy (2010 shared) 1 1 1 0 1 0 Wrkst 64 64 0 0 Can use squad car or dictationroom.

DARE Deputy(1075B) 1 1 1 1 1 1 PO 242 242 242 242 ETR. +3 part-timestaff.

School Safety Deputy(1126) 1 1 1 1 1 1 PO 200 200 200 200 ETR. Shared with School ResourceDeputy.

School Resource Deputy(1126) 0 0 1 0 1 0 - 0 0 0 ETR. Shared office with School SafetyDeputy.

Task Force Deputy (1125) 3 1 3 1 3 1 PO 253 253 253 253 ETR. Shared office-3people.

Attendees:

Date of Interview:  

DatePrinted

User Group: Sheriff's Dept. TWashington County Master Plan Report / 
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Departmental SpaceRequirements
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Attendees:

Date of Interview:  

DatePrinted

Sheriff'sDept

Quantity ofStaff/Spaces

Existing 2027 2032  

Staff Spaces Staff Spaces StaffSpaces

Space NetArea

Type perSpace

AreaRequiremen

Existing

ts

Space  

Need2027

Space  

Need2032

Comments

Adjacencies:

Criminal Analyst(2005) 0 0 1 1 1 1 Wrkst 64 0 64 64 Can occupy the current K9 Handler's space (2010 sharedoffice).

Drug Unit DetectiveSergeant 1 1 1 1 1 1 PO 152 152 152 152 ETR.

Drug Unit DeputyInvestigator 4 4 5 5 6 6 Wrkst 64 64 320 384

Drug Unit PD Investigators 6 6 8 8 10 10 Wrkst 64 64 512 640 Intra-Countyagencies.

Vehicle Maintenance Mechanic(1044) 1 1 1 1 1 1 Wrkst 64 64 64 64 Located in Maintenance StorageRoom.

Fleet Set-up / Tear-downSpecialist 0 0 1 1 1 1 Wrkst 64 64 64 64 Possibly locate on floor of Auto Maintenance Rm 1052.

Administration:

Captain ofAdministration 1 1 1 1 1 1 PO 235 235 235 235 ETR.

Administrative Lieutenant(1009) 1 1 1 1 1 1 PO 250 250 250 250 ETR.

Records Assistant 0 0 2 2 2 2 PO 215 215 430 430

Training / Warrant Assistant (1114) 1 1 1 1 1 1 PO 180 174 180 180 Possibly relocate to Gen Office1005.

Process Clerk (1005) 1 1 1 1 1 1 Wrkst 64 64 64 64 General Office1005.

Administrative Assistant (1005) 5 5 5 5 5 5 Wrkst 0 64 0 0 (2) are part-time. General Office 1005. SF identified inCommon

Areas 1005.

IS Technician(1019) 1 1 1 1 1 1 PO 220 216 220 220 Currently located in front office - Not ideallocation.

Tech Manager/ Records Management SystemCoordinator 0 0 1 1 1 1 Wrkst 0 0 0 0 Shared office with IS Technician.

Communications Lieutenant / Manager (2027) 0 0 0 0 1 1 PO 150 150 0 150

Communication Sergeant (1091) 2 1 3 1 3 1 PO 300 300 300 300 ETR. Sharedoffice.

CommunicationOfficer 15.5 0 17 0 25 0 - 0 0 0 0 Identified in CommonAreas.

Radio System Technician / Storage(1077) 0.5 1 1 1 1 1 PO 279 279 279 279 Part-time contracted position. Includes work area. 6x8workstation

andstorage.

Corrections:

Captain ofCorrections 1 1 1 - 0 - 0 0 Located in Jail. Not included in Master Planscope.

CorrectionsLieutenant 1 2 2 - 0 - 0 0 Located in Jail. Not included in Master Planscope.

Correctional Sergeants 7 8 8 - 0 - 0 0 Located in Jail. Not included in Master Plan scope.

Correctional Officer 62 68 68 - 0 - 0 0 Located in Jail. Not included in Master Plan scope.

JuvenileManager 1 1 1 - 0 - 0 0 Located in Jail. Not included in Master Planscope.

AccountingTechnician 2 2 2 - 0 - 0 0 (1) is part-time. Located in Jail. Not included in Master Planscope.

Religious Coordinator 1 2 2 - 0 - 0 0 Located in Jail. Not included in Master Planscope.

User Group: Sheriff's Dept. TWashington County Master Plan Report / 
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Attendees:

Date of Interview:  

DatePrinted

Sheriff'sDept

Quantity ofStaff/Spaces

Existing 2027 2032  

Staff Spaces Staff Spaces StaffSpaces

Space NetArea

Type perSpace

AreaRequiremen

Existing

ts

Space  

Need2027

Space  

Need2032

Comments

Adjacencies:

Department CommonAreas

FirstFloor:

Public Lobby / Front Counter(1003) 0 1 0 1 0 1 - 706 706 706 706 Existing To Remain.(ETR.)

Lobby Public ToiletRoom 0 1 0 1 0 1 - 58 58 58 58 ETR.

Sheriff's Admin General Office Space / Reception(1005) 7 1 7 1 7 1 - 2289 2289 2289 2289
ETR. Staff identified above. Currently (7) 8'x8'workstations.

Underutilizedspace.

Admin Records Storage(1108) 0 1 0 1 0 1 - 800 800 800 800 ETR. Majority of space is underutilized/vacant.

Admin Copy Area(1107) 0 1 0 1 0 1 - 80 80 80 80 ETR. Currently located adj to AdminRecords.

Interview Room(1110) 0 1 0 1 0 1 - 85 85 85 85 ETR. Secured area. Adj to PublicLobby.

Large Interview Room(1124) 0 1 0 1 0 1 - 128 128 128 128 ETR. Secured area. Adj to PublicLobby.

Interview Room / Staff Toilet Room1128) 0 1 0 1 0 1 - 50 50 50 50 ETR. Adj to Interview rooms.

Sheriff's Conference Room(1013) 0 1 0 1 0 1 - 448 448 448 448 ETR.

Sheriff's Conf Storage Room(1012) 0 1 0 1 0 1 - 65 65 65 65 ETR.

Sheriff's Conf Kitchen (1014) 0 1 0 1 0 1 - 28 28 28 28 ETR.

Sheriff's Toilet Room(1115) 0 1 0 1 0 1 - 50 30 50 50 MakeADAcompliant.

Sheriff's Suite Storage/File Room(1018) 0 1 0 1 0 1 - 269 269 269 269 ETR.

Sheriff's Suite IT Storage Room(1006A) 0 1 0 1 0 1 - 167 167 167 167 ETR.

Squad Room(1097) 0 1 0 1 0 1 - 1785 1785 1785 1785 ETR.

Dictation Room (1099, 1100, 1101, 1102, 1103, 1104, 1105) 0 7 0 7 0 7 - 45 45 315 315 ETR.

Waiting Room(1123) 0 1 0 1 0 1 - 0 103 0 0 Currently not used. Eliminate east wall and expand OperationsCapt.

Office.

Conference Room(1121) 0 1 0 1 0 1 - 247 247 247 247 ETR.

Dispatch (1081A) 4 1 4 1 4 1 - 1878 1878 1878 1878 ETR. Currently 4 stations. Potential to expand to 8 stations.

Dispatch Rest Area(1082) 0 1 0 1 0 1 - 70 70 70 70 ETR.

Dispatch Break Room (1083) 0 1 0 1 0 1 - 150 150 150 150 ETR.

Dispatch Men's Toilet Room(1085) 0 1 0 1 0 1 - 95 95 95 95 ETR. Fanneeded.

Dispatch Women's Toilet Room(1086) 0 1 0 1 0 1 - 93 93 93 93 ETR. Fanneeded.

Training Room(1078) 0 1 0 1 0 1 - 283 283 283 283 ETR.

Radio Equipment Room(1090) 0 1 0 1 0 1 - 412 412 412 412 ETR. Contains Dispatchservers.

User Group: Sheriff's Dept. TWashington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

RobertStuesser

10/3/2022

12/15/2022
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Quantity ofStaff/Spaces AreaRequirements
Comments

Sheriff'sDept
Existing

Staff Spaces

2027

Staff Spaces

2032

Staff Spaces

Space

Type

NetArea

perSpace

Existing Space

Need2027

Space

Need2032

Adjacencies:

Exercise Room(1039) 0 1 0 1 0 1 - 441 441 441 441 ETR.

Weapons Storage Room(1037) 0 1 0 1 0 1 - 62 62 62 62 ETR.

Storage Room(1038) 0 1 0 1 0 1 - 62 62 62 62 ETR.

UPS Room(1035) 0 1 0 1 0 1 - 129 129 129 129 ETR.

Men's Locker Room(1055) 0 1 0 1 0 1 - 970 1128 970 970 Includes Showers. Atcapacity.

Men's Toilet Room(1058) 0 1 0 1 0 1 - 325 358 325 325

Women's Locker Room(1061) 0 1 0 1 0 1 - 500 343 500 500 Includes Shower. More electrical outlets and showersneeded.

Women's Toilet Room(1060) 0 1 0 1 0 1 - 142 108 142 142

DARE Storage Room (1073A) 0 1 0 1 0 1 - 200 173 200 200 Could belarger.

Patrol / SWAT / Radio System Parts Storage Room(1074) 0 1 0 1 0 1 - 731 731 731 731

ETR. SWAT Storage: Current space ok if take-home squadscomes
to fruition. If not, Radio Systems parts have to be  

removed/relocated.

Break Room(1076) 0 1 0 1 0 1 - 415 415 415 415 ETR.

Records Storage(1022) 0 1 0 1 0 1 - 968 968 968 968 ETR.

Semi-Long Term File Storage Room(1024) 0 1 0 1 0 1 - 270 270 270 270 ETR. Copier. Citationstorage.

General Building Storage (Located in1022) 0 1 0 1 0 1 - 300 300 300 300 ETR. Caged space in room 1022.

Evidence Storage (Located in1022) 0 1 0 1 0 1 - 900 200 900 900 Existing Caged space in room 1022. Add 700 sf by2027.

Evidence Storage Room(1023) 0 1 0 1 0 1 - 975 975 975 975 ETR.

General Building Storage Room(1028) 0 1 0 1 0 1 - 378 378 378 378 ETR.

Evidence Processing Room(1030) 0 1 0 1 0 1 - 547 547 547 547 ETR.

Auto Maintenance Garage(1052) 1 1 1 1 1 1 - 3791 3791 3791 3791 ETR.

Car Wash(1040) 0 1 0 1 0 1 - 770 770 770 770 ETR.

Auto Maintenance Garage Toilet Room(1045) 0 1 0 1 0 1 - 36 36 36 36 ETR.

Range(1045) 0 1 0 1 0 1 - 2330 2330 2330 2330 ETR.

Range Control Room(1048) 0 1 0 1 0 1 - 44 44 44 44 ETR.

Range Toilet Room(1047) 0 1 0 1 0 1 - 44 44 44 44 ETR.

Weapons Storage Room(1049) 0 1 0 1 0 1 - 347 347 347 347 ETR.

Attendees:

Date of Interview:  

DatePrinted

User Group: Sheriff's Dept. TWashington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

RobertStuesser

10/3/2022

12/15/2022
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Attendees:

Date of Interview:  

DatePrinted

Existing

Staff Spaces Staff Spaces

Spac

e  

Type

Net Area  

perSpace

Space  

Need2027

Space  

Need2032

User Group: Sheriff's Dept. TWashington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

Comments
Quantity ofStaff/Spaces AreaRequirements

Adjacencies:

RobertStuesser

10/3/2022

12/15/2022

Sheriff'sDept
Existing 2027

Staff Spaces

2032

Common Areas: Facilities/Mechanical Spaces

FirstFloor:

Elevator Equipment Room(1002) 0 1 0 1 0 1 - 70 70 70 70 ETR.

Telephone Equipment Room(1106) 0 1 0 1 0 1 - 33 33 33 33 ETR.

Janitor's Closet (1098) 0 1 0 1 0 1 - 30 30 30 30 ETR.

Custodial Storage Room(1115) 0 1 0 1 0 1 - 122 122 122 122 ETR.

Facilities Workshop (1116) 0 1 0 1 0 1 - 428 428 428 428 ETR.

Facilities Storage / Mechanical Room(1117) 0 1 0 1 0 1 - 153 153 153 153 ETR.

Telephone Equipment Room(1118) 0 1 0 1 0 1 - 230 230 230 230 ETR.

Electrical Room(1119) 0 1 0 1 0 1 - 62 62 62 62 ETR.

Mechanical Room(1120) 0 1 0 1 0 1 - 1043 1043 1043 1043 ETR.

Electrical Room(1073B) 0 1 0 1 0 1 - 59 59 59 59 ETR.

Elevator Equipment Room(1031) 0 1 0 1 0 1 - 73 73 73 73 ETR.

Janitor's Closet (1032) 0 1 0 1 0 1 - 94 94 94 94 ETR.

Electrical Room((1041) 0 1 0 1 0 1 - 312 312 312 312 ETR.

Emergency Generator Room(1042) 0 1 0 1 0 1 - 268 268 268 268 ETR.

Chiller Room(1043) 0 1 0 1 0 1 - 441 441 441 441 ETR.

Maintenance Storage Room(1044) 0 1 0 1 0 1 - 636 636 636 636 ETR.

SecondFloor:

Detectives Waiting /Front Counter(2002) 0 1 0 1 0 1 - 234 234 234 234 ETR. Existing ElevatorLobby.

Detectives Toilet Room (2032, 2033) 0 2 0 2 0 2 - 56 56 112 112 ETR.

Detectives Conference Room(2031) 0 1 0 1 0 1 - 373 373 373 373 ETR.

Detective Evid. Processing & Storage(2007) 0 1 0 1 0 1 - 624 624 624 624 ETR.

Detectives Dept File Storage Room(2008) 0 1 0 1 0 1 - 109 109 109 109 ETR.

Detectives Dept Storage Room (2013,2020) 0 1 0 1 0 1 - 190 190 190 190 ETR. Two Rooms; 190 sf & 70 sf. 2013 underutilized.

Detectives Interview Room (2018, 2021, 2022, 2025, 2026, 2028) 0 6 0 6 0 6 - 65 65 390 390 ETR.

Detectives Soft Interview Room(2034) 0 1 0 1 0 1 - 80 80 80 80 ETR.

Media Control Center(2024) 0 1 0 1 0 1 - 95 95 95 95 Could free upspace. Become Electronic ForensicRoom.

CVSA(2027) 0 1 0 1 0 1 - 65 65 65 65 ETR.

Detectives Interview Toilet Room (2017,2029) 0 2 0 2 0 2 - 58 54-62 116 116 ETR.
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Attendees:

Date of Interview:  

DatePrinted

User Group: Sheriff's Dept. TWashington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

RobertStuesser

10/3/2022

12/15/2022

Total NetArea 38,830

Intra DepartmentalCirculation

Total w/ Department Circulation 52,412

Quantity ofStaff/Spaces AreaRequirements
Comments

Sheriff'sDept
Existing

Staff Spaces

2027

Staff Spaces

2032

Staff Spaces

Space

Type

NetArea

perSpace

Existing Space

Need2027

Space

Need2032

Adjacencies:

ThirdFloor:

Sheriff Physical Training Room(3012) 0 1 0 1 0 1 - 927 927 927 927 ETR.

Sheriff's Storage Room(3005) 0 1 0 1 0 1 - 305 305 305 305
ETR. Holds Table and Chairs for EO Room and PhysicalTraining

Equipment.

Women's Public Restroom(3006) 0 1 0 1 0 1 - 176 176 176 176 ETR. Used by Sheriff's Dept and EmergencyMgmt.

Men's Public Restroom (3007) 0 1 0 1 0 1 - 176 176 176 176 ETR. Used by Sheriff's Dept and EmergencyMgmt.

ProgramTotals

TotalEmployees 222 259 271

42,201 42,543

9,531 9,710

51,732 52,253
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Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation 2,980

UWExtension

Quantity ofStaff/Spaces

Existing 2027 2032  

Staff Spaces Staff Spaces StaffSpaces

Space NetArea

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies:

Parks & Planning (Natural Resources)

Educator 1 1 1 1 1 1 PO 150 150 150 150 Work remote/in office. Dedicatedoffice.

Reception/Program Assistant 1 1 1 1 1 1 Wrkst 64 64 64 64 Work remote/in office. Dedicatedoffice.

Department CommonAreas

Can share Natural Resources Common AreaSpaces.

No physical wall required betweenUW Extension and Natural

Resources.

ProgramTotals

Hybrid - Work remote/inoffice.

Attendees:

Date of Interview:  

DatePrinted

CindySarkady

9/29/2022

TotalEmployees 2 2 2

214 214

90 90

304 304

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

User Group: UWExtension U
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Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation 934

Veterans ServiceOfficer 1 1 1 1 1 1 PO 220 200 220 220

Veterans ServiceSpecialist 1 1 1 1 1 1 PO 180 100 180 180

Veterans ServiceAssistant 1 1 1 1 1 1 Wrkst 64 40 64 64

Flex Office 0 1 0 1 0 1 PO 150 0 150 150

Department CommonAreas

Waiting Room / FrontCounter 0 1 0 1 0 1 - 200 50 200 200

Work/CopyArea 0 1 0 1 0 1 - 80 40 80 80

Files 0 1 0 0 0 0 - 0 20 0 0

ConferenceRoom 0 1 0 1 0 1 - 300 0 300 300

Dept StorageRoom 0 1 0 1 0 1 - 120 100 120 120

BreakArea 0 1 0 1 0 1 - 100 30 100 100

Attendees:

Date of Interview:  

DatePrinted

Existing

Staff Spaces Staff Spaces

Spac

e  

Type

Net Area  

perSpace

Space  

Need2027

Space  

Need2032

TotalEmployees 3 3 3

1,414 1,414

421 421

1,835 1,835

ProgramTotals

Comments
Quantity ofStaff/Spaces AreaRequirements

KurtRusch

5/27/2022

8/28/2022

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

User Group: VeteransServices V

VeteransServices
Existing 2027

Staff Spaces

2032 Adjacencies:

ADRC, Human Services, ROD, Clerk.

Wheelchair accessible. Conf 1-4 people.  

Conf 1-3 people.

Enclosed, at receptiondesk.

Future. External value added services. Possibly psych counseling.  

Zoomcapabilities.

More security/separation from waiting rm. Glass at counter. Door  

betweenwaiting rm and office space. Wheelchairaccessibility.

Floor model copier. Supplie storage.  

Files kept in offices/workstations.

Dedicated. Up to 12 people.

Flags, damaged flags. Markers. Homeless coats/supplies. Secure.  

Accessed daily. Keep close to dept orwithin.

Table-2 people. Could beshared.

Proximity to public entrance. Accessibility-priority.  

Full time in theoffice.

Short term: Possibly move toPAC.



May 2023 |  Washington County Master PlanReport

Potter Lawson, Inc. |  Page77

Quantity ofStaff/Spaces AreaRequirements
Comments

Common Areas - Government Center Existing 2027 2032 Space NetArea Existing Space Space Adjacencies:

(Admin / Courts) Staff Spaces Staff Spaces Staff Spaces Type perSpace Need2027 Need2032

Public Lobby (1102,2015) 0 2 0 1 0 1 - 2000 450-1600 2000 2000 One Public Lobby/Entry. Screen public. Existing mural toremain.

Provide public seating in Lobby after screening for conf rm waiting.

Security Office 0 1 0 1 0 1 - 200 202 200 200

Security Office ToiletRoom 0 1 0 1 0 1 - 50 42 50 50 ADAcompliant.

Mail StorageRoom 0 0 0 1 0 1 200 0 200 200 Mail/parcel storage forscreening/delivery.

County BoardRoom 0 1 0 1 0 1 - 1892 1892 1892 1892 Existing to Remain (ETR).

ConferenceRooms:

Meeting Room(1020) 0 1 0 1 0 1 - 800 824 800 800

Meeting Room(1026) 0 1 0 1 0 1 - 500 529 500 500

Meeting Room(1014) 0 1 0 1 0 1 - 1500 1447 1500 1500 Includes 200 sf ofstorage.

Conference Room(2024) 0 1 0 1 0 1 - 1100 1122 1100 1100

Small Conference Room 0 0 0 2 0 2 - 150 0 300 300 Adj to Lobby. 4-6people.

ConferenceCenter 0 0 0 1 0 1 - 2000 0 2000

Adj to Lobby. (3) rooms/operable partitions. Used forvoting.

2000 Election Storage Rm to be accessed from County Clerk dept. and  

ConferenceCenter.

Conference Center Table & Chair StorageRoom 0 0 0 1 0 1 - 250 0 250 250

Small BreakRoom 0 0 0 1 0 1 - 0 0 0 Adj to Conf Center. (2) tables. Sink, micro, coffee, Ref. Vening.

Telephone Room 0 0 0 2 0 2 - 36 0 72 72 Adj to Small BreakRoom.

Break Room (1004, 3057) 0 2 0 1 0 1 - 600 490-600 600 600
2nd flr. Access to outside space. Daylight. Seating-table & chair,  

lounge seating. Possibly use existing 2nd flr entryspace.

Staff Toilet Rooms (3059, 3061) 0 2 0 4 0 4 - 180 28-51 720 720
Adj to Break Room 3057. Two Male, Two Female proposed.Two

fixtures each.

Public Unisex Toilet Room(2002) 0 1 0 2 0 2 - 70 143 140 140 Single fixture.

Mothers Room(3005) 0 1 0 3 0 3 - 120 145 360 360
(2) for staff, (1) for public and staff. Public/staff Mother'sRm

should be adj to conf ctr andCourts.

Welness Room 0 0 0 1 0 1 120 0 120 120

User Group: WAttendees:

Date of Interview:  

DatePrinted

Matt  Furno, Cara Herdrich

11/16/2022

11/17/2022

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

Common Areas - Government

Center

(Admin / Courts)
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User Group: WAttendees:

Date of Interview:  

DatePrinted

Matt  Furno, Cara Herdrich

11/16/2022

11/17/2022

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

Common Areas - Government

Center

(Admin / Courts)

Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation

Quantity ofStaff/Spaces AreaRequirements
Comments

Common Areas - Government Center Existing 2027 2032 Space NetArea Existing Space Space Adjacencies:

(Admin / Courts) Staff Spaces Staff Spaces Staff Spaces Type perSpace Need2027 Need2032

Facilities:

Receiving 0 1 0 1 0 1 - 323 323 323 323 ETR.

Warehouse /Inventory 0 1 0 1 0 1 - 2120 2120 2120 2120 ETR.

Maintenance Shop / StorageRoom 0 1 0 1 0 1 - 480 480 480 480 ETR.

Laundry 0 1 0 1 0 1 - 150 150 150 150 ETR.

General Building Storage (1053, 1068, 1119, 2006, 2112) 0 5 0 1 0 1 - 1300 92-486 1300 1300 Existing: 1,218 sf total. Possibly keepexistingspaces.

Janitor's Closet (1000, 1109, 2022, 3109, 2nd flr @ StairB) 0 5 0 5 0 5 - 50 25-50 250 250 ETR. Room 1109 in Courts. Disperse thoughoutfacility.

Mechanical:

Lower Mechanical Room(1021) 0 1 0 1 0 1 - 995 995 995 995 ETR.

Boiler Room(1070) 0 1 0 1 0 1 - 1300 1300 1300 1300 ETR.

Electrical Room(1072) 0 1 0 1 0 1 - 260 260 260 260 ETR.

Upper Mechanical Room Room(1074) 0 1 0 1 0 1 - 880 880 880 880 ETR.

Mechanical Room(1076) 0 1 0 1 0 1 - 210 210 210 210 ETR.

Water Meter Room(1059) 0 1 0 1 0 1 - 120 120 120 120 ETR.

Elevator Equipment Room (1010, 1202,1261) 0 3 0 3 0 3 - 65 54-69 195 195 ETR. Room 1202 in theCourts.

Telecom Room (1012, 1069, 2202, 3001) 0 4 0 4 0 4 - 68 49-94 272 272 ETR.

ProgramTotals

TotalEmployees 0 0 0

21,659 21,659

-6,884 -6,884

14,775 14,775
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Total NetArea

Intra DepartmentalCirculation

Total w/ Department Circulation

Common Areas - Human ServicesBldg

Quantity ofStaff/Spaces

Existing 2027 2032  

Staff Spaces Staff Spaces StaffSpaces

Space NetArea

Type perSpace

AreaRequirements

Existing Space  

Need2027

Space  

Need2032

Comments

Adjacencies:

Lobby 0 1 0 1 0 1 1600 1600 1600 1600 Currently multiple lobbies totaling 1600 sf.

Shared ConferenceRooms 0 2 0 2 0 2 600 500-700 1200 1200 Seating - 20-24.

MeetingHall 0 1 0 1 0 1 1600 1370 1600 1600 Multi-purpose room.

Kitchenette 0 0 0 1 0 1 200 0 200 200 Adj. to Meeting Hall.

Table & Chair StorageRoom 0 0 0 1 0 1 300 210 300 300 Adj. to Meeting Hall.

BreakRoom 0 1 0 1 0 1 1000 900 1000 1000 Includes kitchen andvending.

MothersRoom 0 1 0 1 0 1 120 0 120 120

Lockers /Showers 0 0 0 1 0 1 700 0 700 700
Consists of 3 individual shower/toilet rooms w/lockers inan

adjacentcorridor.

DepartmentStorage 0 1 0 1 0 1 3000 2400 3000 3000 Remote from dept. Requested to be larger thanexisting.

Receiving/LoadingDock 0 1 0 1 0 1 1200 1000 1200 1200 Vehicle pull-in. Car seatprogram.

General Building Storage 0 1 0 1 0 1 300 0 300 300 Currently located in the ReceivingRoom.

Mechanical 0 1 0 1 0 1 6000 6000 6000 6000 Placeholder. Square footage maybe broken up  into multiplerooms.

Janitor's Closet 0 3 0 3 0 3 80 80 240 240 1 perfloor.

ProgramTotals

Attendees:

Date of Interview:  

DatePrinted

TotalEmployees 0 0 0

17,460 17,460

2,043 2,043

19,503 19,503

Cara   Herdrich,  MattFurno

11/22/2022

9/19/2022

Washington County Master Plan Report / 

Space  Needs Assessment

Departmental SpaceRequirements

User Group: Common Areas - HumanServicesBldg W1
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4
SHORT-TERM MASTERPLAN

The current, 2023 Master Plan, addresses additional site

improvements as well as specific facility needs. Seven

short-term criteria targeted for improving the County’s

facilities includethe following:

1. Soil remediation east of the Courts entrance.

2. The relocation of the fuel pumpstation.

3. Creating a public single-point-of-entry at

Administration  andCourts.

4. Develop a temporary solution to convert the west  

parking lot to a staff lot.

5. New elevator at the Administration wing of the  

Government Center.

6. Sheriff’s Department locker roomsrenovation.

7. The construction of a new Medical Examiner / Morgue  

Building.
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4.0 SHORT-TERM MASTERPLAN

SUMMARY

In reviewing the previous 2009 Short-Term Master Plan,

Washington County addressed many of the short-term

goals identified in the previous report pertaining to site

development. Short-term goals completed include:

1. Eliminating the intersection at Schmitt Memorial Drive

and East Washington Street to reduce pedestrian and

vehicular conflicts.

2. The introduction of security gates at the northwest staff

parking lot to restrict public access, thereby improving

security and minimizing confusion regarding where the

public canpark.

3. The construction of a vehicle storage building and

adjacent evidence/vehicle storage lot north of the

Government Center. The construction of this facility

has reduced congestion at the northwest staff parking

lot while better securingSheriff’s Department vehicles.
1) Schmitt Memorial Drive / East Washington Intersection 2) Security Gates

3) Vehicle Storage Building2) Security Gates
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7. New Medical Examiner / Morgue building:

The Medical Examiner department is currently located

in an 860 square foot suite in the Sheriff’s Department.

The department consists of four workstations, shower/

toilet facilities and miscellaneous storage space. The

morgue is currently located off site. The Short-Term

Master Plan identifies two future possibilities for the

department:

a. The Morgue remains off-site: This option

expands the Medical Examiner’s office and

storage space by approximately 1,160 square

feet into the underutilized open office space

across thehall from its current location in the

Sheriff’s Department. The existing Medical

Examinershowerand toilet facilitiesare to remain

with the original office space being converted to

department storage. The Morgue functions are

to remain off site.

b. Stand-alone Medical Examiner building: This

option identifies a new 5,200 square foot facility

located northeast of the Government Center

which allows for easy access off Schmitt

Memorial Drive. Functions not only include

office and associated support spaces, but also

Morgue functions such as an autopsy room,

viewing room, cooling room, biohazard storage,

anda vehicle sally port.

of the future renovation as identified in the Long-

TermMaster Plan.

e. Restripe the parking lot. Asphalt replacement

and subsurface repair is to be completed in the

Long-TermMaster Plan.

f. Signage is to be provided at the parking lot

entrance driveways identifying the lot as “Staff

Only” and directing the public to the public

parking lots east of theGovernment Center.

5. New elevator at the Administration wing of the  

Government Center:

Theexisting elevator, located in theGovernment Center

Administration wing, is a small passenger elevator

which requires regular maintenance due to its age. The

recommendation is to strategically locate a service-

sized elevator allowing for both passenger and service

use. The Short-Term Master Plan locates the proposed

elevatoronthesouthelevationof theGovernment Center

adjacent to the southeastern public stair. This proposed

location allows for convenient public access in both the

short and long-term masterplans.

6. Sheriff’s Department locker room renovation:

The existing women’s locker room is not large enough

to accommodate the current and projected number of

female staff. The Master Plan recommends expanding

the women’s locker room into the men’s locker room

which is slightly underutilized. The expansion of the

women’s locker room is to include one additional

shower with drying area, one additional toilet stall,

additional full-height lockers and changing area. This

appears to be a cost-effective solution given existing

plumbing systems can be reconfigured to address the

requested expansion. Both locker rooms are to address

ADArequirements.

be provided in the existing Courts lobby floor to allow

for a future security checkpoint. By introducing a single

CourtsandAdministrationpublicentry,pedestriantraffic

patterns become more organized or controlled with the

public entering theGovernment Center on the east side

and staff entering the facility through access-controlled

doors on thewest side.

4. Develop a temporary solution to convert the west  

parking lot to a staff lot:

With the introduction of a public single point of entry

on the east side of the Government Center, it was

determined that the west parking lot should be

converted to a staff-only lot to improve staff security as

they arrive on site and enter the facility. TheShort-Term

Master Plan addresses this temporary solution with the

understanding that the parking lot can be upgradedat a

future date for a permanent solution. The short-term

solution is as follows:

a. Thesoutheast driveway off EastWashington

Street is to remain as entrance-only. The

northeast access driveway is to remain as

entrance/exit.

b. Movable concrete barriers are to be installed to

separate the western-most aisle of parking and

to create a drive lane along the south side of the

parking lot to accommodate school drop-off/

pick-up parking (17 stalls). The remainder of

the lot is to be County staff parking totaling 113

stalls.

c. Barricade the southwest entry driveway. This

driveway may be removed in futurerenovations.

d. Access controlled gates are to be providedat the

southeast and northwest corners of the parking

lot to restrict public access. The southeast gate

is positioned to allow for two queuing lanes. The

gates are to remain and become a component

Following are the criteria for the 2023 Short-Term Master  

Plan:

1. Soil Remediation east of the Courts entrance:  

Washington County had a soil remediation report  

completed in 1998 which identified contaminated soils  

presentat thedemolishedHighwayDepartment building  

sitealongEastWashingtonStreet justeastof theexisting  

Court’s Entrance. The recommendation is toremediate  

the soil per the 1998 report in order to prepare the site  

for future buildingconstruction.

2. Relocation of the fuel pump station:

The 2009 Short-Term Master Plan report identified the

existing pump station to remain with improvements to

access and securing the facility. Due to the pump

station’s location, age of the structureand buried tanks,

the current recommendation is to relocate the fuel pump

station to theHighwayDepartment site, locatedonRolfs

AvenueandLangStreet, excavate theexisting fuel tanks

and remediate the soil as required. The new fuel pump

station is to be located west of the existing Highway

Department building with a new driveway access off

Rolfs Avenue.

3. Creating a public single point of entry at the  

Administration Departments and Courts:

Introducing a public single-point-of-entry for the Courts

and Administration departments was developed to

improvewayfindingand security at the Government

Center. Theexisting Courts’ lobby is to be the public’s

point of entry located on the east side of the

Government Center. All other public entrance doors at

the Administration wing are to be converted to egress-

only doors with access control for staff to enter the

facility. Infrastructure such as power and data are to
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SHORT-TERM MASTER PLAN

(2024 - 2030)

1. Soil remediation east of Courts entrance

2. Relocated Pump Station +  Soil remediation

3. Secured single point of entry at Administration/Courts +   

Potential remodel of existing Courts lobby

4. Revise west parking lot (temporary) barriers, gates, signage,  

restriping

5. New elevator at the Government Center

6. Sheriff’s Department locker room renovation

7. New Medical Examiner/Morgue building
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SHORT-TERM ENLARGED MASTER PLAN

(2024 - 2030)

1. Soil remediation east of Courts entrance

2. Relocated Pump Station +  Soil remediation

3. Secured single point of entry at Administration/Courts +   

Potential remodel of existing Courts lobby

4. Revise west parking lot (temporary) barriers, gates, signage,  

restriping

5. New Elevator at the Government Center

6. Sheriff’s Department locker room renovation

7. New Medical Examiner/Morgue building
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The new elevator has been positioned next to the existing

southeaststair tominimizetherequiredrenovationtoconnect

the elevator to the existing circulation paths. Its location

also ties into the future long-term administration renovation

and addition proposed circulation paths. The impact on the

current building layout on the first floor is minimal, with

some space being allocated from the Facilities department

to provide circulation from the new elevator location to the

existing circulation path. The Facilities department has

been expanded to the north to maintain the current area by

incorporatinganunderutilized, adjacent storageroom.

On the second floor, minor renovations are also required to

connect the elevator to the existing circulation path. The

offices in the I.T. (Information Technology) department that

are removed to allow this are currently unoccupied. On the

third floor, the renovations are limited as the proposed

elevator is located adjacent to an existing circulation path,

and only minor renovation will be required to connect the

elevator to thepublic circulationpath.

Short-Term Master Plan

GOVERNMENT CENTER ADMINISTRATION PLAN

The purpose of the short-term Administration stacking

diagrams is to improve public access to the County

departments. To achieve this, two primary objectives have

been identified.

The first objective is to introduce a single point of entry that

will enhance wayfinding, strengthen building security, and

prepare for the potential development of a security check

point for all members of the public accessing both the

Courts and the Administration departments. The second

objective is to construct a new elevator adjacent to the

existing Administration circulation paths. This new elevator

will establish an easily navigable route from the east lobby

to the Administration departments on the second and third

floors, providing an accessible path of travel for anyone

who is mobility challenged and a freight-sized elevator for

the County Facilities department, which is currently

underserved.

Toimplement theseobjectives, theeast lobby security office

on the first floor has been relocated to allow for future free

accessbetweentheCourtsandAdministrationdepartments.

A security check and queuing layout have been suggested

to illustratehow thecurrent lobby canbe laidout toallow for

two potential check lines for useon high traffic days.

GOVERNMENTGOVERNMENT  
CENTERCENTER FLPLANSOORPLANS
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Short-Term Master Plan

GOVERNMENT CENTER SHERIFF’S OFFICE FIRST  

FLOOR PLAN

Located west of Schmitt Memorial Drive, the short-term

stackingdiagram for theSheriff’s officeentailsanexpansion

to theMedicalExaminer’ssuiteandarenovationof themen’s

and women’s locker rooms. The proposed renovation aims

to provide additional space for the medical examiner and

enlarge theundersizedwomen’s locker room.

To achieve this, the Medical Examiner’s suite will expand

across thehall from itscurrent location tooccupyacurrently

underused space in the Sheriff’s general office space. This

serves as a feasible expansion option until the new Medical

Examiner/Morgue building is completed. This expansion

planalso servesasanalternate solution if anoffsite morgue

location remains in use.

The proposed enlargement of the women’s locker room

addresses the existing space constraints and makes room

for future growth as the number of female staff increases in

theSheriff’soffice.Theexpansion involvesthereallocationof

space from the underutilized shower facilities and oversized

lockerarea in themen’s locker room.This will providespace

for an additional row of lockers, an extra shower, lavatory,

and water closet to beadded to theexisting women’s locker

room, thus improvingthelocker room’s overall functionality.
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Short-Term Master Plan

CIRCULATION

Vehicular andPedestrianTraffic Patterns

The previous 2009 Master Plan identified two improvements to the

vehicular and pedestrian circulation; Terminate Schmitt Memorial

Drive prior to EastWashington Street and introduce a boulevard on

East Washington Street creating a pedestrian island for safer

crossing. Terminating Schmitt Memorial Drive has been completed

and has simplified vehicular circulation at the Government Center.

It’s also rerouted through traffic to Rolfs Avenue which has greatly

improved pedestrian access to the Government Center. This

intersection closure provides a framework for future campus

expansionas identified in theLong-TermMaster Plan.

Washington County has also worked with the City of West Bend

and the Department of Transportation regarding adding the

Boulevard on East Washington Street. Currently, the governing

agencies are not willing to introduce a pedestrian crossing island.

The current 2023 Short-Term Master Plan does not address this

issue with the understanding that the 2023 Long-Term Master Plan

proposes relocating departments housed in the existing Public

Agency Center (PAC) to a new facility just north of East

WashingtonStreet, thereby minimizing or eliminating the pedestrian

crossingconcern.
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Short-Term Master Plan

PARKING / PARKING ACCESS

In the Short-Term Master Plan, current parking counts appear to be

adequate and additional parking stalls are not suggested. However,

the Short-Term Master Plan does recommend converting the west

parking lot toastaff lot whileredirecting thepublic to theeastparking

lots adjacent to the public entrances at theGovernment Center.This

delineation of parking reinforces the concept of separating staff

and public access to the Government Center, thereby improving

circulation patterns, functional efficiencies and security as people

enter thecampus.
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Short-Term Master Plan

WAYFINDING

Since the 2009 Master Plan, additional signage has been installed

throughout the campusbasedon feedback from thepublic andstaff.

In general, existing signagehas beenclassifiedas follows:

• Primary Signs: Provide campus identification, theme,  

branding, and general wayfinding.

• Secondary  signs: Relay wayfinding and directional  

information for vehicular traffic.

• Tertiary Signs: Provide pedestrian users more detailed

information to navigatecampus.

In the 2023 Short-Term Master Plan, the existing wayfinding and

identification signage is to remain. Additional secondary signage is

to be installed at the west parking lot entrances. This signage is to

identify “Staff Parking only” and redirect the public to theeast public

parking lots.
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PRELIMINARY COST
SUMMARY

4 Revise west parking lot (temporary) $ 147,200 $ 44,100 (30%) $ 191,300

barriers, gates, signage, restriping

5 New Elevator at the Government Center $ 438,800 $ 131,600 (30%) ** $ 570,400

6 Sheriff’s Department locker roomrenovation $ 380,800 $ 114,200 (30%) $ 495,000

7 New Medical Examiner/Morguebuilding $ 2,162,200 $ 648,700 (30%) *** $ 2,810,900

TOTAL ESTIMATEDCOST

2023 Dollars: Includes 4.7% for inflation through 2023

$ 4,279,400 $ 5,625,300

SHORT-TERM MASTER PLAN - PRELIMINARY COST SUMMARY

Item # Project Construction Cost Other Project Cost

1 Soil remediation east of Courts entrance $ 257,700 $ 64,500 (25%

)

2
Pump stationrelocation  

Soil remediation
(30%

)

3
Secured single point of entry at Administration/Courts,  

Remodel existing Courts lobby

$ 626,200 $ 187,800

$ 266,500 $ 155,000 (58%

)

Preliminary Project  

Budget

$ 322,200

$ 814,000

* $ 421,500

* Includes new  screening equipment for one station ($75,000). Re-use existing equipment for second station.

**  Assumes existing emergency generator capacity can handle the addition of the newelevator.

***  Alternate: $54,000 for remodeling of Sheriff Department office space. (Not needed  if stand alone building is constructed.)

Owner’s Contingency  

Architect-Engineer Fees  

Topographic & Utility Survey  

Soils Investigation

Asbestos Survey & Removal

Reproduction of Drawings & Specifications  

Governmental Plan ReviewFees

Testing During 

Construction  Special

Consultants

Land Acquisition, Infrastructure & Environmental  

Assessment Costs

Movable Equipment & Furnishings  

TelephoneEquipment

Technology / Computer

Equipment  A/VEquipment

Owners Insurance During 

Construction  Move-inExpenses

Financing

Costs  Bonding

Fees

Miscellaneous Reimbursables

OTHER PROJECT COSTS:
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SHORT-TERM MASTER PLAN

(2024 - 2030)

1. Soil remediation east of Courts entrance

2. Relocated Pump Station +  Soil remediation

3. Secured single point of entry at Admininstration/Courts +   

Potential remodel of existing Courts lobby

4. Revise west parking lot (temporary) barriers, gates, signage,  

restriping

5. New elevator at the Government Center

6. Sheriff’s Department locker room renovation

7. New Medical Examiner/Morgue building
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5
LONG-TERM MASTERPLAN

The current Long-TermMasterPlanhas been separated into

three phases addressing additional site improvements as

wellasspecific facilityneeds. Criteria targetedfor improving

theCounty’s facilities includethe following:

Phase1:

• Relocate the cold storage sheds, salt shed, and  

stock piles to the Highway Department site.

• Reroute Schmitt Memorial Drive.

• Construct the northeast parking lot.

Phase2:

• Construct theHumanServicesbuildingandadjacent  

parking lot.

• Upgrade the west parking lot to a permanent staff  

lot.

Phase3:

• Construct the Government Center addition.

• Renovate the Government Center – Administration  

andCourts.
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The development of the Long-Term Master Plan begins with

the understanding that the majority of the infrastructure

discussed in the Short-Term Master Plan has been

completed. Once the infrastructure has been completed,

the three phases of the Long-Term Master Plan can be

implemented.

WashingtonCounty Master PlanReport | May 2023

5.0 LONG-TERM MASTERPLAN

SUMMARY

During the development of the Long-Term Master Plan, a

significantamountofenergywasspentonanalyzingexisting

buildings, department spaceneeds, departmentadjacencies

and potential building sites to decide which properties have

the greatest impact on establishing a unified campus plan.

It was determined that the site with the greatest potential is

located east of the present Government Center, which

currently contains the east parking lot, gas pumps, salt

sheds andstockpiles.

MemorialDrivereconfiguredandturningeast to intersect

with Rolfs Avenue allowing for two future parking lots

located in the northeast and southeast quadrants of the

site.

3. Construct the northeast parking lot:

Once Schmitt Memorial Drive is rerouted, space will be

available to construct a 207-stall public/staff parking lot

at thenortheastquadrantof thesite. This lotwillprimarily

serve the Jail, Huber parking and Sheriff building. The

County should reassess parking requirements prior to

constructing the northeast lot and verify if a portion of it

can bedesignated for futureparking.

PHASE 1

1. Relocate cold storage sheds, salt shed, and  

stockpiles to the Highway Department site:

Aspreviouslydiscussed, thesiteeastof theGovernment

Center has the greatest potential for Washington

County to create a cohesive campus plan while

maintaining a strong sense of civic identity. To

accomplish this, the site needs to be cleared of the

current structures and stockpiles.

The existing Highway Department facility is located on

the cornerof RolfsAvenueandLangStreet. Thebuilding

is in good conditionandno futureexpansion is required.

The Long-Term Master Plan relocates the cold storage,

salt storage and stockpiles to the north side of the

Highway Department building. The proposed salt dome

is to be locatedadjacent to theexisting salt domewhere

a structural concrete pad has already been poured to

accommodate the future dome. A future 15,000 sf cold

storagebuildingisproposedatthenortheastcornerof the

site, allowing large vehicles to easily maneuver between

structures, while thestockpilesaretobe locatednorthof

the existing Highway Department building between the

existing salt shed and proposed cold storage building.

The land north of the proposed stockpiles is reserved

for Highway Department expansion.

2. Reroute Schmitt Memorial Drive:

The elimination of the intersection at Schmitt Memorial

Drive /EastWashingtonStreetand thereroutingof traffic

to Rolfs Avenue per the 2009 Master Plan, has greatly

reduced vehicular and pedestrian conflicts on campus.

Schmitt Memorial Drive now acts as an entrance drive

into campus in lieu of a through-way street. Proposing

to further reroute Schmitt Memorial Drive reinforces

the 2023 Master Plan’s overall parking lot layout. The

Master Plan identifies thenorth/south oriented Schmitt
Public/Staff Northeast Parking LotPublic/Staff Northeast Parking Lot
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Long-Term Master Plan

PHASE 1

1. Relocate cold storage shed, salt shed, and stock pile to  

Highway Department

2. Reroute Schmitt Memorial Drive

3. Construct the northeast parking lot

LONG-TERM MASTER PLAN PHASING
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relationshipbetweentheCourts/Administrationentrance

and theentry to theHumanServices buildingalong with

the organization of the barrier free parking and adjacent

green space enhances the pedestrian experience while

traveling between facilities.

5. Relocate the Human Services Departments and  

Employee Health Services:

Once construction of the new Human Services building

is completed, the Human Services departments located

in the PAC and Employee Health Services can be

relocated to the new facility north of East Washington

Street. ThevacatedPACcanthenbeusedfortemporarily

housing administrative departments during the Phase 3

renovation of theGovernment Center.

6. Upgrade the west staff parking lot to a permanent  

solution:

The final item in Phase 2 involves redeveloping the

west parking lot to a permanent solution. This is to be

accomplished by eliminating the temporary barriers,

southwest entrance driveway and public/school parking

stalls. Curb islandsaretobeaddedtobetterdefinetraffic

patterns and the lot is to be reconfigured allowing for

Countystaff useonly. Theparking lot is toberesurfaced

with subsurface material repairedas required.

PHASE 2

4. Construct the Human Services building and  

southeast parking lot:

Aspreviouslydiscussed, thesiteeastof theGovernment  

Center has the greatest potential for Washington

Countyto create a cohesive campus plan. Toaccomplish this,

the site has been analyzed to identify appropriate

locations for future buildings, expansion of the

Government Center, parking, and pedestriancirculation.

The Long-Term Master Plan identifies the perimeter of

the east property along East Washington Street as a

primary location for the proposed Human Services

building with the internal portion of the site reserved

for public and staff parking. The prominent location of

the future HumanServices building gives it a significant

visible presence to the community while associated

parking lots are screened from view by the building and

surrounding landscape.

The proposed Human Services building is a two-story

facility with a partial basement and is approximately

90,700 sf. The building is to house Human Services

departments that are currently located in thePAC along

with Employee Health Services. The relocation of the

departments from the PAC help to minimize pedestrian

traffic crossing East Washington Street, thereby

increasing safety.

Theproposed southeast parking lot, totaling 417 stalls,

is situated internally on the east property. The

proximity of the lot to the Human Services building and

Government Center allows easy access to the

buildings’ public entrances via a network of sidewalks,

further minimizing vehicular and pedestrian conflicts.

Access to the southeast parking lot is located off Rolfs

Avenue and the rerouted segment of Schmitt Memorial

Drive. The
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Long-Term Master Plan

PHASE 2

4. New Human Services building +  Southeast parking lot

5. Relocate Human Services departments and Employee Health  

Services to new Human Services building

6. Revise west parking lot
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Relocating the public entrance to the east side of the

Government Centerhasan impacton theAdministration

departments’ locations within the facility. The Master

Plan reorganizes the departments by locating the most

public-facing departments near the proposed east

public entrance with the least public-facing departments

located on upper floors and/or towards the west end of

the building. Department locations are also reorganized

based on adjacency needs due to the regularity of

interactions betweendepartments.

10. Relocate the displacedAdministration  

departments:

Oncerenovationof theGovernment Center iscompleted,

the Administration departments, temporarily located at

the PAC, can be relocated back to the Government

Center to their new locations. Following relocation,

Washington County can potentially sell the existing

PAC property or maintain the facility for future County

use.

PHASE 3

7. Relocate the Administration departments:

In preparation for the Government Center renovation

project, the Master Plan identifies relocating the

Administration departments to the vacated PAC

building on a temporary basis. This may involve minor

upgrades to the office layouts and

mechanical/technologysystems prior to move-in.

8.   Construct the Government Center Addition:

Once theAdministration wing of theGovernment Center

hasbeenvacated,buildingexpansionandrenovationcan

commence. The proposed location of the Government

Center addition (The current Courts public entrance)

and the building’s other public entrances are integral

elements in developing the campus plan. The goal of

theeastaddition is to createapublic singlepointofentry

for the Courts and Administration departments as well

as introduceadditional space for strategically realigning

departments while allowing for increased space needs.

The increased lobby design will also allow for a future

security checkpoint ifWashington County determines to

secure theAdministration portion of thefacility.

9. Renovate the Government Center:

The majority of the renovations occur in the

Administration wingof theGovernment Center including

several Courts related departments. The goals for

renovating the facility are to meet departments’ future

space needs, improve workflow between departments,

improve staff andpublic efficiencies, and simplify public

access to the departments all while improving security

within thebuilding.
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Long-Term Master Plan

PHASE 3

7. Relocate Administration departments to the vacated PAC

8. Construct Government Center addition +  Adjacent public  

parking

9. Renovate the Government Center - Administration, Courts

10. Move Administration departments back to the Government  

Center at the completion of Phase 3
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Behavioral Health is situated on the first floor due to the

high volume of walk-in traffic it receives compared to other

Health and Human Services departments. Employee Health

Services is also located on the first floor to provide access

for county employees directly from theparking lot.

The receiving and storage area is located at the rear of the

building, directly off the primary parking area, and doubles

as the location for the HHS (Health and Human Services)

car seat program.

The first floor of the new Human Services building is

designed to enable after-hours use without opening the

entire building to the public. The meeting hall is located to

allow access to both the lobby and the outdoor space,

allowing outside groups to also utilize the space outside of

normal business hours and increasing the overall usability

of thenew building.

Long-Term Master Plan

HUMAN SERVICES FIRST FLOOR PLAN

The primary objective of the new Human Services building

is to replace the current PAC (Public Agency Center)

situated to the south of EastWashingtonStreet, with anew

building to the east of the existing Courts lobby entrance,

north of East Washington Street. It features a central lobby

with a single point of entry for wayfindingandsecurity.

Tominimize traveldistance forboth thepublic and staff, user

spaces are organized around the lobby. The various user

groups are also situated for easy access and navigation,

with heavily trafficked uses on the first floor and uses most

frequentlyaccessedbymobility-impaired individuals located

near theentrance.

The reception area is located directly ahead of the entrance

for convenient access. Veteran Services and ADRC (Aging

and Disability Resource Center) are also positioned directly

off the lobby to ensure ease of accessibility. Acute Care is

located near the entrance to enable easy access, as this

user group needs to maintain availability after hours on an

as neededbasis.

HUMAN SERVICES FLOOR
PLANS
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Long-Term Master Plan

HUMAN SERVICES SECOND FLOOR

PLAN

Moving to the second floor stacking diagram, with East

Washington Street to the South, a two-story lobby provides

a visual connection to the second-floor lobby waiting area.

Publicaccess isavailable throughbothstairsandanelevator

from the first floor.Similarly, to the first floor,userspacesare

placedaround the lobby to minimize travel distance for both

the public and staff, while maintaining a central waiting area

to ensure security and prevent the public from accessing

private officeareas.

Training rooms are positioned on the second floor to isolate

them from the noise and activity of the primary first floor

lobby while allowing access for staff from all departments.

An operable partition at the training room is proposed to

provide further flexibility, allowing the space to be used for

either largemeetings or two smallermeetings.Abreak room

is also located on the second floor which maintains a visual

connection to theoutdoor landscaping.
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Long-Term Master Plan

HUMAN SERVICES BASEMENT PLAN

Moving down to the basement stacking diagram, with East

Washington Street to the South, a portion of the basement,

indicated by the hatch, can either remain undeveloped as

slab-on-gradeor beshelled for futuredevelopment.

Department storage, car seatprogramstorage/staging, staff

showers, and restrooms are located in the basement with

access restricted to staff only.

The remainder of the floor is dedicated to the Facilities  

offices, mechanical area, and general buildingstorage.StaffShowers  
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The east lobby has been enlarged to allow for additional

queuing space, a longer unobstructed area in the lobby,

and a separate queuing line for accessing the voting room

adjacent to the County Clerk. Access to the voting room

does not require the public to go through the security

checkpoint. The County Clerk is located adjacent to the

east lobby to maintain ease of access, as it is a highly

trafficked department by the public. Additionally, a new

conference center and meeting hall is in the center of the

building, easily accessible from the lobby for after-hours

use. This space provides flexibility to the County,

functioning as a single large room but having operable

partitions to allow it to be split into three large meeting

rooms. TheFacilities department has been relocated to the

existing meeting room on the West end of the first floor

across from theCounty BoardRoom.

Overall, there are no changes proposed to the layout or

space allocation of the existing vaults, storage rooms,

building services, or theCounty BoardRoom.

Long-Term Master Plan

GOVERNMENT CENTER ADMINISTRATION AND  

COURTS: FIRST FLOOR PLAN

Inorder toaddress theneedsof theCounty, threemaingoals

have been identified for the Long-Term Master Plan. First,

there is a need to introduce a single point of entry that will

improvewayfinding, tightenbuildingsecurity,andpreparefor

the potential development of a security checkpoint area for

allmembersof thepublicaccessingboth the Courts and the

Administration departments. The second goal is to simplify

the circulation paths and establish similar circulation routes

on each floor to reinforce the revised wayfinding and the

singlepoint ofentry.Third, thedepartments will be relocated

to reorient in response to the single point of public entry,

with public-facing and higher traffic departments located

closer to themain lobby.

To achieve these goals, the long-term Administration

stacking diagrams include both the construction of the

Administration addition and the renovation of the existing

space.Thecirculationpathon the first floor isnowsimplified

to clarify wayfinding and reduce confusion when traveling

between floors. This is achieved by creating two east/west

circulation paths connected by a north/south circulation

path, resulting in fewer turns and greatly reducing the need

for wayfinding signage. The elevator that was constructed

during the Short-Term Master Plan is now centrally located

for theAdministration departments.

GOVERNMENT CENTER FLOOR
PLANS
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The IT (Information Technology) department has been

relocated further to the west away from thepublic entrance,

due to minimal public access. The Data Center remains in

its current location, and its current location due to the cost

of relocating IT infrastructure. It is also accessed off the

secured staff corridor. GIS (Geographic Information

Systems) is locatednorth of the IT departmentandadjacent

to theROD(Register of Deeds) andRealProperty Listerdue

to daily communication with both user groups.

A wellness center and wellness room have been added to

the west end of the floor. It is proposed that the existing

entry lobby be renovated into a breakroom with the ability

for staff to access an outdoor break area. This area can be

screened from East Washington Street with landscaping to

providea privateoutdoor space for County staff.

Long-Term Master Plan

GOVERNMENT CENTER ADMINISTRATION AND  

COURTS: SECOND FLOOR PLAN

Moving up to the second floor plan stacking diagram, the

bathrooms have been relocated to simplify the circulation

path. When exiting the elevator at the second floor, the

public can easily find the most trafficked user groups. UW

Extension is located next to Natural Resources and

Community Development.

The Register of Deeds/Real Property Lister and County

Treasurer remain in their current locations, which are

appropriatelysituated in thenewfloorplandiagrams toallow

foreasy public access.TheDistrict Attorneyalso remains in

its current location with a small increase in square footage.

Its current location,adjacent to the Courts, allows thepublic

access to the District Attorneys Office and also allows the

District Attorney’s access to theCourts.



May 2023 |  Washington County Master PlanReport

Potter Lawson, Inc. |  Page109

S
ta

ir

Stair

SecureStair

Judge's  

Chamber

s  2,007

SF

Courtroo

m  2,132

SF

Courtroo

m  2,125

SF

Judge's

Chamber

s  2,079

SF

Courts  

Circulatio

n1,932SF

Court

s

IT

2,877SF

Restrooms  

541SF

BreakRoom  

1,004SF

Opento  

Below

Outdoor  

BreakArea

New

Elevator

Wellness  

Center  

788SF

DataCenter  

528SF

GIS  

1,737SF

Staff Circulation

SecureStair

Restroom

SecureCorridor SecureCorridor

SecureCorridor

StorageStorage

Stair

UWExtension

300SF

R
es

tr
o
o

m
  3

0
9

S
F

R
es

tr
o
o

m
  3

0
9

S
F

LawLibrary  

426SF

Natural  

Resources /  

Community  

Development  

8,090SF

District

Attorney

6,585SF

Registerof

Deeds,Real

PropertyLister  

4,283SF

Meeting  

819SF

W
el

ln
es

s 
 

R
o
o
m

  

2
7
2

S
F

Staff  

Entry

ITTraining

Room

Count

yTreasurer  

1,200SF N

0’ 16’ 32’



Washington County Master Plan Report |  May2023

Page 110 |  Potter Lawson, Inc.

Long-Term Master Plan

GOVERNMENT CENTER ADMINISTRATION AND  

COURTS: THIRD FLOOR PLAN

On the third floor, the hallways are widened next to the

existingsoutheast stair andnewelevator.Thesecond floor’s

circulation path layout is replicated on this floor to maintain

thesimplification of circulation.

The County Attorney has been relocated to the addition

next to Child Support, while Child Support remains in its

current location, situated near the Courts and away from

most public traffic on the first and second floors. The Clerk

of Courts hasbeenmergedwithMediationbut still occupies

thesamelocation.

The County Executive department has been moved to the

north side of the main corridor, adjacent to BPA (Budget

Policy and Analytics) for ease of collaboration. HR (Human

Resources) has been relocated to the south sideof themain

corridoradjacent to theFinancedepartment to maintain their

relationship. A break area has been added at the west end

of the third floor, providinga staff break areaon eachfloor.

There are no proposed changes to the layout or size of the

existing courtrooms and judicial support spaces on the

first and second floors. However, a courtroom with judicial

support spaces has beenproposed to fill the current shelled

spaceadjacent to theexisting courtrooms on the third floor.

The shelled space is sized to accommodate a replica of the

first/second floor west courtroom.
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Long-Term Master Plan

STORMWATER ANALYSIS

The Washington County campus expansion, to the north of East  

Washington Street, will require the expansion of the current

stormwater management system. An additional stormwater

management basin is being proposed to the west of Rolfs Avenue.

This new basin will be designed to capture stormwater runoff

produced by theGovernment Center, along with meeting the needs

of the newHumanServices building and adjacent parking lot areas.

The stormwater management master plan will conform to local

requirements for stormwater rate reductionandtreatment.
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Long-Term Master Plan

CIRCULATION

Vehicular Traffic Patterns

The primary vehicular access points onto the Washington County

campus remain similar to current conditions. Secondary vehicular

circulation is slightly altered with the reconfiguration of Schmitt

Memorial Drive.

Pedestrian Circulation

Pedestrian circulation north of East Washington Street has been

expanded to address pedestrianaccess to thenewHumanServices

buildingfromEastWashingtonStreet,RolfsAvenue,andtheadjacent

parking lots. Similarly, a sidewalk network has also been introduced

between theGovernment Center and newHumanServices building.

The intent for theexpandedsidewalk system is tominimizevehicular

and pedestrianconflicts.

Therelocationof theHumanServices’ departments from thePACto

thenewHumanServices buildingalso greatly reduces vehicularand

pedestrian conflicts. Staff and public areno longer required to cross

EastWashingtonStreet to travel betweenCounty facilities.
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Long-Term Master Plan

PARKING / PARKING ACCESS

The Long-Term Master Plan clearly delineates staff and general

parking lots with the two west lots, north ofEastWashingtonStreet,

designated as staff parking and the east lots as general/public

parking. This parking configuration coincides with the entrances

into the Government Center and Human Services building further

improving safety and security on campus. The larger east general

parking lots arealso sized to accommodate the lost parking stalls at

thevacatedPAC site.
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Long-Term Master Plan

WAYFINDING

Due to existing signage not being as effective as it could be,

Washington County will revisit the design of individual signs with

the intent of simplifying the content allowing drivers to process

information in a timely manner. In conjunction with creating clear

and concise signage, several new signs are to be added to address

the proposed Human Services building. The secondary sign at the

corner of East Washington Street and Rolfs Avenue is also to be

upgraded to a primary sign to clearly mark the entrance to the

WashingtonCounty campus.
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PRELIMINARY COST
SUMMARY

1 $ 1,177,700 $ 294,500
Department. Relocate stock piles to the HighwayDepartment.

2 Reroute Schmitt Road $ 250,000 $ 75,000 (30%) $ 325,000

3 Construct the northeast parking lot $ 602,200 $ 180,700 (30%) $ 782,900

PHASE 2

Phase 1 Total $ 2,029,900 $ 2,580,100

reconfigure traffic flow

PHASE 3

Phase 2 Total $ 22,307,800 $ 29,960,600

7 Relocate administration departments to the vacatedPAC $ 200,000 $ - (0%) $ 200,000

8 Construct the Government Center addition $ 3,930,300 $ 1,179,100 (30%) $ 5,109,400

9 Renovate the Government Center - Administration/Courts $ 17,100,000 $ 5,643,000 (33%) * $ 22,743,000

10 Move Administration departments back to the GovernmentCenter $ 100,000 $ - (0%) $ 100,000

Phase 3 Total $ 21,330,300 $ 28,152,400

LONG-TERM MASTER PLAN - PRELIMINARY COST SUMMARY

Preliminary Project  

Budget
Item # Project Construction Cost Other Project Cost

PHASE 1

Construct cold storage sheds and salt dome at theHighway
(25%

)

$ 1,472,200

4
Construct the Human Services building, southeast parking 

lot  and adjacent stormwater system
$ 22,014,800 $ 6,604,500 (33%) * $ 28,619,300

5
Relocate Human Services departments and Employee Health  

Services
$ 100,000 $ -

(0%

)

$ 100,000

6
Revise west parking lot (permanent) - curb islands, resurface,

$ 193,000 $ 48,300 (25%

)

$ 241,300

$ 45,668,000 $ 59,693,100TOTAL ESTIMATEDCOST

2023 Dollars: Includes 4.7% for inflation through 2023

* Includes half to two-thirds new furniture in soft costs.

Owner’s Contingency  

Architect-Engineer Fees  

Topographic & Utility Survey  

Soils Investigation

Asbestos Survey & Removal

Reproduction of Drawings & Specifications  

Land Acquisition, Infrastructure & Environmental  

Movable Equipment &Furnishings

TelephoneEquipment

Technology / Computer 

Equipment  A/VEquipment

Owners Insurance During Construction  

Move-inExpenses

FinancingCosts  

BondingFees

Miscellaneous Reimbursables  

Governmental Plan Review Fees  

Testing During Construction  

Special Consultants

OTHER PROJECT COSTS:
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Long-Term Master Plan

ALL PHASES

PHASE 1

1. Relocate cold storage sheds, salt shed, and stock pile to  

Highway Department

2. Reroute Schmitt Memorial Drive

3. Construct the northeast parking lot

PHASE 2

4. Construct the Human Services building, southeast parking lot,  

and adjacent stormwater system

5. Relocate Human Services departments and Employee Health  

Services to new Human Services building

6. Revise west parking lot (permanent). Curb islands, resurface,  

reconfigure traffic flow

PHASE 3

7. Relocate Administration departments to the vacated PAC

8. Construct the Government Center Addition

9. Renovate the Government Center - Administration, Courts,

10. Move Administration departments from the PAC back to the  

Government Center
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